MECTHAS AIMVHWCTPAIIVSI
MYHUIIUIIAJTBHOTO OBPA3OBAHSI
HOBOWU3MAWIOBCKOE
Canxm-Jlemepbypz

HOCTAHOBJIEHHUE

«20» mag 2013 r. Ne 16

O06 yTBepkaeHNN AIMUHUCTPATUBHOTO PErylaMeHTa

110 IPEIOCTaBICHUI0 MeCTHOM aIMUHUCTPALMEN BHYTPUTOPOACKOr0 MyHHIIMIIAIIBHOTO
oOpa3zoBanus HoBousmaiinosckoe Cankt-IlerepOypra, ocyiiecTBiusomen

OTJIeNbHbIE ToCyJapcTBEeHHbIE noHoMouuns Cankr-IlerepOypra no opranusanuu u
OCYLIECTBJICHUIO JIEATEIbHOCTH IO OIEKE U MONEYUTENbCTBY, HA3HAUCHUIO U

BBIIUIATE JICHEKHBIX CPEICTB Ha COJEPKAHUE IETEH, HAXOMAIINXCS

M10/] ONIEKOW MJIU TIOTIEUUTEIBCTBOM, U JICHE)KHBIX CPEJCTB HA COJIEpKAHUE AETEM,
nepeJaHHbIX Ha BOCIIUTaHKE B IpUeMHble ceMbH, B CaHkT-IleTepOypre,

roCyJapCTBEHHOH YCIIyTU MO HA3HAYEHHUIO MOMOIIHUKA COBEPILICHHOJIIETHEMY JIE€CTIOCOOHOMY
IPaKJIaHUHY, HYKJAIOINECS B YCTAHOBJICHUH NTaTPOHAXKA

B cootBerctBUM ¢ PenepanbHbIM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6 opranuzauuu
IIPEIOCTABIIEHUSI TOCYNAapCTBEHHBIX M MYHHULMINAIBHBIX YCIyr» MecTHas agMUHUCTpaLus
MynununansHoro oopazoBanusi HoponsmaiinioBckoe nocTaHOBIISET:

1. VYTBepanTe AAMHMHHUCTPAaTHBHBIA pEINIAMEHT IO IPENOCTABICHUIO MecTHol
aJMMHMCTpaIel BHYTpUropojackoro MyHununansHoro oOpa3oBanus HoBousmailioBckoe
Cankr-IlerepOypra, ocyuiecTBIsIOMIENH OTAEIbHbIE TOCYAApCTBEHHBbIE MNOIHOMOYHUs CaHKT-
[TeTtepOypra nmo opraHu3alMy U OCYILECTBICHHUIO JIEATEIbHOCTH MO ONEKE M IMOIEUYUTENbCTBY,
HA3HAYEHMIO U BBIIUIATE JCHEKHBIX CPEICTB Ha COAEpIKAHME JETEH, HAXOASIINUXCS MO ONEKOM
WM TIONCYUTCIIBCTBOM, W JACHCKHBIX CpPCIACTB Ha COACPIKAHUC neTeﬁ, NEpEaaHHbIX Ha
BOCIIUTaHWE B TmpueMHble cembd, B Cankr-IletepOypre, TrocyJapCTBEHHOH yCiayru IO
Ha3HAUYEHHUIO TOMOIIHHMKA COBEPIICHHOJIETHEMY J1€€CIIOCOOHOMY IpaXk/IaHUHY, HY>KJaIOIIHeCs B
YCTaHOBJIEHUM NTaTpOHaXa

2. KoHTpOJ1b 32 BBIOJIHEHNEM HACTOSIIETO MOCTAHOBJIECHHUS OCTaBJISIO 32 COOO0M.

I'maBa MecTHOM afMUHUCTpALIMU
MO HoBousmainoBckoe A.H.Xapuenko




[Ipunoxxenue

K [TocTtanosnenuto MectHoit agmuuucTpanuu MO HoBousmaiinoBckoe

ot 20.05.2013 Ne 16
«O0 yTBepkIeHUN AIMUHUCTPATUBHOIO PEerjaMeHTa
I10 IPEIOCTaBICHUI0 MeCTHON aIMUHUCTPALMEN BHYTPUTOPOACKOr0 MyHUIIUNIAIBHOTO
obpazoBanust HoBousmaiinoBckoe Cankt-IlerepOypra, ocymiecTBIsrOmIeH
OTJIeNbHBIE TOCYIapcTBeHHbIE motHOMOuns CaHkt-IlerepOypra mo opranu3aiu u
OCYILIECTBIICHUIO JIEATEIBHOCTH 110 ONIEKE U MONEYUTENIbCTBY, HA3HAUCHUIO U
BBITIJIATE JICHEXKHBIX CPEJCTB Ha COJIEPKaHUE I€TEH, HaXOASIIUXCS
IIOJ1 OIIEKOW WJIU TOTIEUNUTEIBCTBOM, U JICHE)KHBIX CPEJCTB Ha COJIEpKAHUE AETEM,
MepelaHHbIX Ha BOCIIUTAHUE B MpUeMHbIe ceMbH, B CaHkT-IleTepOypre,
roCy/1IapCTBEHHON yCIYTU MO Ha3HAYCHHUIO MOMOIIHUKA COBEPIICHHOJIETHEMY J€€CIIOCOOHOMY
rpaKJIaHUHY, HYXKJIAIOIMeCcs B YCTAHOBJICHUHU TaTPOHAXKa»

AJMMHHUCTPATUBHBIN perjiaMeHT
10 NpeaocTaBjaeHn0 MecTHONH aAMUHUCTPaIlHell BHYTPUTOPOACKOro MyHHIMNIAJIBHOTO
o0pa3zoBanus Hopouzmaisiosckoe Cankr-IlerepOypra, ocymecTBisiiomei oTaejJbHbIe
rocyaapcrpeHHblie moaHoMouusi Cankr-IlerepOypra no opranusanuu M oCyeCTBJIEHUIO
AeATeJILHOCTH 10 OlleKe U MONeYuTebCTBY, HA3HAYEHHIO U BBIILIATE [eHEe:KHbIX CPeICTB
HA coJep:KaHue JAeTeil, HAXOASIIUXCS M0/ ONeKOH MJIM NMONeYUTeILCTBOM, U TeHEKHbIX
Cpe/ICTB Ha co/iep:KaHue [1eTell, epeJaHHbIX HA BOCIIUTAHNE B IPUEMHbIE CeMbHU, B
Cankr-IlerepOypre, rocy1apcTBeHHOI YCJIyTrd 10 HA3HAYEHUIO TOMOIIHUKA
COBeplIeHHOJIETHEMY /1€eCIIOCOOHOMY I'PAKIAHUHY, HYKIaI01IHecs B YCTAHOBJIEHUHU
NaTpoHaXa

1. O01mme moJ10KeHUu

1.1. IlpenmeToM peryiaupoBaHUs HACTOSIEro AJIMUHUCTPATUBHOIO pPErjaMeHTa SBISIOTCS
OTHOUIEHUs, BO3HUKAIOIIME MEXKIY 3asABUTEISIMA M OpPraHOM  OINEKM U IONEUYUTEINLCTBA
MecTHOM  aIMMHHMCTpPALAH BHYTPUTOpOJCKOTO  MyHununaibHOro  oOpa3oBaHuUs
HoBousmaitnosckoe Cankt-IleTepOypra, cCpoku M MOCIEIOBATEIHHOCTh AIMHUHHCTPATHBHBIX
mpouenyp (IeWCTBHII) OpPraHOB OINEKH W TOMEYUTENIhCTBA MECTHOM aaIMUHUCTPAIUU
BHYTpUropoJickoro MyHunumnansHoro ob6pazoBanus Hoousmaiinosckoe Cankt-IlerepOypra
(mranee — MectHas anmuHuctpauuss MO HoBousmaiinoBckoe),  Hpu NpPeaOCTaBICHUU
FOCYJapCTBEHHOM  yCIyTM 10 YCTAHOBIEHHUIO IIATPOHa)ka HAJ  COBEPILUCHHOJIETHUM
JIEECIIOCOOHBIM TpakaaHuHOM. JleficTBHE HAcToAmEero AJIMUHUCTPATUBHOTO peErIaMeHTa He
pPacIpOCTPaHAOTCS Ha Clydad, KOrJa YCTAaHOBJICHHE IIATPOHAXKA HAJl COBEPLIEHHOJETHUM
JIEEeCITOCOOHBIM TPaXTAHUHOM HE SIBJISIETCSI TOCYIapPCTBEHHOM YCITYTOM.

1.2. biok-cxema MPENOCTaBICHUS rOCyIapCTBEHHOM yCIyTH MpUBEACHA
B npuiokeHud Ne 1 k HacToseMy AAMUHUCTPATUBHOMY PETJIAMEHTY.

1.3. 3asgBuTenu, a TakKe JULA, UMEIOIIKE MTPAaBO BBICTYIATh OT X UMEHH.
1.3.1. 3asBuTtensamu sBisitoTca rpaxkaane Poccuiickoit deneparun.

1.4. TpeboBaHUs K MOPAIKY HHPOPMHUPOBAHUS U MIPEIOCTABICHUS TOCYAAPCTBEHHOM YCIYTH.
1.4.1. B npenocTaBiieHUU TOCYIapCTBEHHOM YCIYTH Y4acTBYIOT:

1.4.1.1. MectHas anMuHUCTpanus MyHUIIMIaIpHOTO 00pazoBanus HoBousmaiinosckoe:
Anpec: 196247, Cankr-IlerepOypr, HoBousmaiinoBckuii mp., 1.85, kop.1, Ten.(812) 370-44-83.
Anpec caiiTa: WWW.HOBOH3MAMIIOBCKOE.p, aipec 3JEKTPOHHOI mouThl: Mo46@mail.ru


http://www.новоизмайловское.рф/
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['padux pabotsl: moHenenbHUK — yeTBepr ¢ 9.00 no 18.00, matauna ¢ 9.00 mo 17.00; nepepsiB ¢
13.00 mo 13.48, BeIxoaHBIC JHU — CYOOOTa, BOCKPECEHBE.

Anpec otaena oneku u noneuntenbcrBa: Cankr-IlerepOypr, yin.Bapmasckas, .29, kopm.3, Tem.
(812) 375-98-10.

I'padux pabotsr: moHenenbHUK — yerBepr ¢ 9.00 mo 18.00, marauna ¢ 9.00 no 17.00; nepepsiB ¢
13.00 mo 13.48, BeIXOAHBIC JHU — CYOOOTa, BOCKPECEHBE.

ITpuem rpaxnaan: noneaensHuk ¢ 14.00 1o 16.30, natauna ¢ 10.00 go 13.00.

14.1.2. Cankr-IlerepOyprckoe roCyJapCTBEHHOE Ka3eHHOE YUpexKICHUE
«MHOro() yHKIIHOHAJIbHBIN LEHTP IPEI0CTaBICHUS roCyJapCTBEHHBIX yCIYT»
(manee — MHOTOQ YHKITMOHAIBHBIN LIEHTP).

Mecrta HaxoxaeHus u rpaduxu paboTbl moapazaencHuii MHOro(QyHKIMOHAIBHOTO —IIEHTpPa
npuseensl B [Ipunoxxenun Ne 3 k HacToseMy AIMHUHUCTPAaTUBHOMY PETJIAMEHTY.

1.41.3. HWuadopmanuio 00  HCIONHUTENBHBIX  OpraHax TOCYJapCTBEHHOW  BIACTH
Cankr-IlerepOypra u opraHuzalusx, y4acCTBYIOLUIMX B IPEJOCTaBIEHUU TOCYIapCTBEHHOMN
YCIYTH 3asiBUTEIH MOTYT TOJIYYHUTH CIEAYIOIIMMH CIIOCOOAMHU:

1.4.1.4. ITo Tenedonam, ykazaHubM B Ilpunoxennn Ne 2 k HacTosmeMy AJIMUHUCTPAaTUBHOMY
perjaMeHTy.

1.4.1.5. B Llentpe Tenedonnoro oociyxuBanuss MHOTOGYHKIIMOHATBHOTO LIEHTPa, YKa3aHHOMY
B [Ipunoxxenun 3 x HacTosmeMy AJIMUHUCTPATUBHOMY PETIIAMEHTY.

Anpec: 191124, Caukt-IlerepOypr, yn. KpacHoro Tekctunbiuka, 1. 10-12, nurepa O.

I'padux paboter: monenenpHUK-ueTBepr ¢ 9.00 mo 18.00 (B maruumy - mo 17.00),
nepepsiB ¢ 13.00 go 13.48, BeIxogHBIE JHH — Cy0O0Ta, BOCKpECEHBE.

Mecra HaxoxaeHuss W Tpapukud paboThl moxapasaeiacHuid MHOTOQYHKIMOHAIBHOTO
LIEHTpa MIPUBEJICHBI B MPHIOKeHUH Ne 2 K HacTosAeMy A IMUHUCTPATUBHOMY PETJIAMEHTY.

LenTp Tenedonnoro oocyxuanus — 573-90-00.

CrpaBounsble TenedoHs! mopasaeneHnii MHOrogyHKIMOHAIBHOTO LIEHTpa MPUBE/IECHBI B
npuioxeHnu Ne 3 kK HacTosmeMy AJIMAHUCTPATUBHOMY PEerilaMeHTy.

Agipec caiiTa 1 3JIeKTPOHHO#M mouThl: WWW.QU.Spb.ru/mfc/, e-mail: knz@mfcspb.ru.
1.4.1.6. TIlocpencTtBoOM NHCHMEHHBIX OOpamieHWii B OpaH ONEKH W TIONEYUTENIHCTBA,
MHoro¢yHKIIMOHAIBHBIN LIEHTP U €T0 MOJIpa3/IeIeHusl.
1.4.1.7. Ha creniax B MecCTax MPEJOCTABJICHUS TOCYIapCTBEHHON YCIIYTH.
1.4.1.8. Ha IMoprane «I'ocynapctBennbie ycinyru B Cankt-IletepOypre» (WWw.gu.spb.ru) B cetn
WuTepHeT Ha ouLMaNbHBIX caliTaX OpraHoB (OpraHM3aluil), ykazaHHbIX B MyHKTe 1.4.1.

1.4.2. Tlepen npenocTaBlIeHUEM rOCY1apCTBEHHON YCIYTH 3asBUTENIM HEOOX0IMMO 00paTUThCS
B CJICAYIOIINE OPTaHbl (OPraHU3aINHN ):

K TepaneBTy - MEJUIIMHCKOE 3aKII0YEHUE JIeUeOHO-TIPOPUIAKTHUECKOTO YUPEKACHUS O
pe3yJbTaTaXx OCBUICTEIBCTBOBAHHS T'PAXKJTaHWHA BBIPA3UBIIETO KeJaHHE OBITh MTOMOIIHUKOM;

K paboromaremo, mupencenaremto TCXK, pykoBoguTento y4eOHOro 3aBeleHUS -
XapaKTepUCTHKA C MecTa paboThI (yueObl, MECTa KUTEIbCTBA).

2. Ctanaapr npeaocTaBjIeHUs roCy1apCTBEHHON yCJIyIH

2.1. HaumenoBanue rocy1apCTBEHHON yCIIyTH: YCTaHOBJIEHUE MaTpoOHaXa
HaJl COBEPILIEHHOJIETHUM JI€ECIIOCOOHBIM I'PaXKIaHUHOM.

KpaTkoe HanMeHOBaHHE TOCYJapCTBEHHOW YCIyru: YCTAaHOBJIEHHME IaTpOHa)Xa Hal
COBEPUICHHOJIETHUM JI€€CIIOCOOHBIM IPAKIaHHHOM.

2.2. TocynmapcTBeHHas yciayra mnpeaocraBisiercss MectHoil anmuHucTpauueit MO
HoBowusmaiinoBckoe, eciy COBEPIICHHOIETHHH JeeCOCOOHBIM Tpa)KJIaHWH, HYXKIAIOIIUNACT B
YCTaHOBJICHMW HAJl HUM MaTpoOHaXa, MpoxkuBaeT Ha Tepputopurn MO HoBouszmaiisioBckoe, BO
B3auMoieiicTBUU ¢ MHOTO(YHKIIMOHAIEHBIM IIEHTPOM.
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2.3. Pe3ynbpTaTaMu npeaoCTaBlICHUS TOCYJaPCTBEHHOMN YCIyTH SBIISIOTCS:

n3nanue IlocranoBnenuss MectHoit agmuuuctpaiuu MO HoBou3MmaiiioBckoe 00
YCTaHOBJICHHUH MMaTPOHAXA HAJl COBEPIICHHOJIETHUM JIE€CIIOCOOHBIM TPaX TaHHHOM:

Ha OyMa)XKHOM HOCHTEJIE — OTBET (ITMChMO) O MPEIOCTABICHUH TOCYIapPCTBEHHOMN YCIYTH
BbIJIACTCS JIMYHO 3asiBUTeNnt0 MectHoi aamuHuctpanueit MO HoousmaitnoBckoe uiu
MHoroyHKIIMOHAJIbHBIM ~ IIEHTPOM JIMOO HampaBisieTcs depe3 oTaeleHus (deaepaibHON
IIOYTOBOM CBSI3HU;

B (hopMe DBJIEKTPOHHOTO JTOKYMEHTA - IyTeM OTIPaBKH IO 3JEKTPOHHOW mouTe JOO0
yepes [loprai.

2.4. Cpoku IIpe1oCTaBIICHUs TOCYIapCTBEHHON YCIyTH:

peuieHre 00 YCTAaHOBJIEHHMM NATPOHAXKa HAJ COBEPLICHHOJIETHUM JI€E€CIIOCOOHBIM
IrpaXXAAHUHOM IPUHUMAETCSd B TEUYEHHWU MeECALd, CO JAHS BBISIBICHHUSI COBEPIICHHOJIETHETO
JIeeCIIOCOOHOr0 rpaX</laHuHa;

2.5. IlepeueHb HOPMATUBHBIX IPAaBOBBIX aKTOB, PETYJIUPYIOLIUX OTHOILEHUS,
BO3HUKAIOILKE B CBSA3M C IIPEIOCTABIEHUEM I'OCYJapCTBEHHOM YCIIYTH:

I'paxxnanckuii konexce Poccuiickoit @enepanuu;

®enepanpubiii 3ak0oH 0T 27.07.2010 Ne 210-d3 «O06 opraHuzanuy IpeIoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYI»;

®enepanbhblii 3akoH 0T 27.07.2006 Ne 152-D3 «O nepcoHaIbHbIX JaHHBIX);

®enepanbhblil 3ak0H 0T 06.04.2011 Ne 63-D3 «O0 351€KTPOHHOM MOIIIHCHY;

3akon Cankt-IlerepOypra ot 31.10.2007 Ne 536-109 «O HajeneHuu OpraHoB MECTHOTO
camoympasienust B Cankr-lIlerepOypre OTOENBHBIMA TOCYJAapCTBEHHBIMH ITOJTHOMOYHSIMHU
Cankr-IlerepOypra 1no opraHM3alMd M OCYIIECTBJICHUIO  JEATEIBHOCTH IO  OIEKe
U TIONEYUTEIbCTBY, HAa3HAUYEHUIO U BBINJIATE JCHEXKHBIX CPEACTB Ha COJAEp)KaHHME JETeH,
HaXOJAIIUXCS TIOJ] ONIEKOM HJIN MONIEUUTENIBCTBOM, U IEHEXKHBIX CPEICTB HA COJIEP/KAHUE ETEH,
nepeJaHHbIX Ha BOCIIUTaHKE B IpUeMHbIe ceMbH, B CaHkT-IleTepOyprey;

nocraHoBineHue IlpaBurensctBa Cankr-IlerepOypra ot 16.09.2008 Ne 1182
«O Komurere no counansHoi nonutuke Cankr-IlerepOypray;

nocraHoBinenue  IIpaBurensctBa ot 23.12.2011 Ne 1753 «O  mnopsanke
MEKBEIOMCTBEHHOTO MH(}OPMALIOHHOTO B3aMMOJICHCTBUS npu IPEI0OCTaBICHUN
TrOCYIapCTBEHHBIX M MYHHUIMMAIBHBIX YCIYT HUCIIOJHUTEIbHBIMA OpPraHaMH I'OCYIapCTBEHHOU
Brnactu Cankr-lIletepOypra m opranamu MecTHOro camoynpasieHusi B Cankt-IletepOypre,
a TaK)Ke yCIIyT TOCYAAPCTBEHHBIX YUPEKIECHUH, IOIBEJOMCTBEHHBIX HCIIOJIHUTEIbHBIM OpraHam
rocynapctBeHHoU Biactu Cankt-IlerepOypra, u Apyrux opraHu3aiuii, B KOTOPBIX pa3MeIiaercs
roCyJapCTBEHHOE 3a/1aHUE (3aKa3)».

2.6. HcuepnbplBaomuii TepeyeHb JAOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
HOPMATHBHBIMH TIPAaBOBBIMU aKTaMH JJIi TPENOCTABIEHUS TOCYJapCTBEHHOW  YCIIYyTH,
MOJIEKAITUX MPEJCTABICHUIO 3asBUTEIIEM:

3asBJICHUE COBEPIICHHOJETHETO JIeeCIIOCOOHOTO TpaKJaHWHA, KOTOPHIH MO COCTOSTHHIO
37I0POBBSI HE MOXKET CAaMOCTOSATEIBHO OCYIIECTBIIATh U 3allIUILIATh CBOU MPaBa U UCIOIHATH CBOU
obOsi3anHOCTH  (0Opasen 3asBiICHMs] TIpUBEJAEH B mnpwiokeHun Ne 4 K  HacTosmeMy
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY);

3asBIICHUC TpaXJaHWHA O COTJIACMM Ha Ha3HAYEHUE €ro MOMOITHUKOM (00pasert
3asIBJICHUS TIPUBEJICH B MpHiIoskeHur Ne 5 k HacToseMy AJIMUHUCTPATHBHOMY PEriiaMeHTy);

JOKYMEHT, TOATBEP)KIAIOIINI, YTO COBEPIICHHOJCTHUN JEeCIOCOOHBIN Tpa)TaHUH
HYXXJIaeTCsA B TIOCTOPOHHEH MOMOIIHU (CIpaBKa OT T€paneBTa O TOM, YTO FPakJIaHUH HY>KJAeTCs
B ITOCTOSIHHOM IMMOCTOPOHHEH TTOMOIIIN);

KOMUS MAacropra JIeecrnoCOOHOTO TpaKAaHWHA, KOTOPHIM MO COCTOSIHHIO 3I0POBbS HE
MOXET CaMOCTOATEIIbHO OCYIIECTBIISITh W 3alllMIIaTh CBOM IIpaBa M HCIOJHATH CBOU
00513aHHOCTH;
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KOIHS MacHopTa IpakJaHUHA BBIPA3UBIIETO JKETaHNUEe ObITh TTOMOITHHKOM;

XapaKTepUCTHUKA ¢ MecTa paboThl (yueObl, MECTa KUTEIbCTBA) IPAXKAAHNHA BBIPA3HUBIIETO
KelaHue ObITh MOMOIIHUKOM (XapaKTepHCTUKa C MecTa paboThl OT PYKOBOAUTEINS, JMOO
XapaKTepUCTHKa ¢ MecTa y4eObl OT pyKOBOAUTEINS y4eOHOro 3aBeJCHUs, JINOO XapaKTepUCTUKA
¢ MecTta xurenbcTBa oT Impexacenarens TCXK, HavyanpHUKA SKUIMIIHO-3KCIUTyaTallMOHHOU
CITYXOBI);

MEIULMHCKOE 3aKII0UEHUE JeueOHO-TTPO(YUIAKTUYECKOTO YUPEKACHUS O pe3ysibTaTax
OCBUJIETEIbCTBOBAHMS T'pa’kKJaHMHA BBIPA3UBLIETO JKEJIaHUE ObITh MOMOLIHUKOM (3aKIIHOYEHUE
TEpaneBTa O COCTOSIHUM 3/J0OPOBbS I'PaKJaHIHA BBIPA3UBIIETO JKEIaHNE ObITh TTOMOITHHKOM);

CIpaBKa O PErHCTPaLUH IO MECTy NpeObIBaHMs IPAXKAAHNWHA, KOTOPBIA MO COCTOSTHUIO
310pOBBSI HE MOXKET CaMOCTOSATEIILHO OCYLIECTBIIATh U 3aIIMIIATE CBOU IIPaBa U UCIIOIHATL CBOU
0053aHHOCTH;

CIpaBKa O PETUCTPAIMK MO MECTY MpeObIBaHMS T'pa)KIaHUHA BBIPA3UBILIETO KEJAHHE
ObITh MOMOILIHUKOM.

2.7. HWcuepnbiBaroluii MepedyeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMM TPAaBOBBIMM aKTaMH I NPENOCTaBICHUS I'OCYIapCTBEHHON YCIIYTH, KOTOPBIE
HaxoIATCsI B paCHOPSDKEHUM  HCIIOJHUTENBHBIX ~ OPraHOB  T'OCYJAapCTBEHHOM  BIIACTH
Cankr-IlerepOypra, HHBIX OpPraHOB U OpraHM3alUil, YYacTBYIOILMX B IPEIOCTABICHUU
roCyJapCTBEHHOM YCIyTH, U KOTOPHIE 3asIBUTENb BIPABE IPEICTABUTH:

CIpaBKa O PEruMCTpalyy IO MECTY >KMTEIbCTBA I'PaXKIaHNWHA, KOTOPBIM 0 COCTOSHHUIO
310pOBBSI HE MOXKET CaMOCTOATENIBHO OCYLIECTBIIATh U 3aIMINATh CBOU IIPAaBA U UCIIOIHATH CBOU
00513aHHOCTH (B OTHOUICHUHU XXHJIBIX MOMEIIEHUH, BeJIeHHE PErUCTPAllMOHHOIO y4yeTa rpaxiaH
II0 MECTYy JKHUTEIbCTBA B KOTOPBIX B YaCTH, BO3JOKCHHOW Ha >XWIMILHBIC OpraHU3aluH,
ocyuecTBisitoT CaHkT-IleTepOyprckue rocyiapcTBeHHbIE Ka3eHHbIE YUPEKACHUS — pPallOHHbIE
JKUJINIIHBIE ar€HTCTBA).

CIpaBKa O PETUCTPALMU 10 MECTY JKUTEIbCTBA I'PAXKIaHWHA BBIPA3UBLIETO JKEJIAHUE
OBITH TOMOIIHUKOM (B OTHOIIEHUHU XWJIbIX TOMEIIEHUH, BEJCHHE PErMCTPAlMOHHOTO y4yeTa
IpaXKAaH 110 MECTY JKUTEJIbCTBA B KOTOPBIX B YaCTH, BO3JIOKEHHOM HA JKUJIMILHBIE OPTaHU3AlNY,
ocymectBisitoT CankT-IlerepOyprckue rocyapcTBEHHbIE Ka3€HHBIE YUPEKICHUS — palilOHHBIE
JKWUJIHMIIHBIE areHTCTBA).

aKT 00cCJe0BaHus KUIMIHO-OBITOBBIX YCIOBUH I'paXk/JIaHWHA, KOTOPBIA 10 COCTOSHUIO
3/10pOBbsI HE MOKET CaMOCTOSITENIBHO OCYILECTBIIATh U 3aIlMIIATh CBOU IIpaBa U UCIIOJIHATH CBOU
00s3aHHOCTH, a TaK)Ke TpakJaHWHA BBIPA3UBIIETO >KEJAHUE OBITh  MOMOIIHUKOM (aKT
oOcClleZIOBaHUSl  JKWIMIIHO-OBITOBBIX ~ YCJIOBUH  TIpakAaHWHA U3  OpPraHoB  OIEKHU
Y TIOTICUUTETLCTBRA);

2.7.1. Ilpu mnpenocTaBiIeHUU TOCYJApCTBEHHON YCIyrd 3alpeuieHo TpeOoBaTh OT
3asIBUTEIS:

NPEJCTaBICHUS JOKYMEHTOB U HWH()OpPMAlMM MM OCYLIECTBICHHUS JCHCTBHUH,
MIPEACTABJICHUE WIH OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU ITPABOBBIMU
aKTaMH, pETYJHUPYIOIIMMH OTHOIIEHHUS, BO3HHUKAIOIIME B CBA3M C IPENOCTABICHUEM
rOCy/IapCTBEHHOMW YCIIYTH;

IIPEICTaBICHUS JIOKYMEHTOB " uHpopManuy, KOTOpBIE HaXOoJATCs
B PACHOPSDKEHWH  OpPraHoB, IPEJOCTAaBISIOIMIMX  TOCYJApCTBEHHYIO  YCIYTy,  HHBIX
rOCyIapCTBEHHBIX  OpPraHOB, OpPraHOB MECTHOIO  CaMOYIIpaBJIEHHs M  OpraHM3alui,
B COOTBETCTBMM C HOpPMaTMBHBIMH INIPaBOBbIMH akTamMu Poccuiickorn  ®enepanun,
HOPMaTHUBHBIMH IIPaBOBBIMU aKTaMu CyOBEKTOB Poccuiickoit Denepanuu
¥ MYHUIIUTIAIbHBIMU MPABOBBIMU aKTAMHU.

2.8. OcHOBaHMH [T OTKa3a B pUeMe JOKYMEHTOB, HEOOXOUMBIX JUIsl IPEAOCTABICHHS
FOCYyIapCTBEHHOM YCIyTH, JCHCTBYIOIIMM 3aKoHOJaTenbcTBOM Poccuiickoin  denepanmu
u Cankr-IleTepOypra He IPeayCMOTPEHO.



2.9. OcHoBaHW# ns NPUOCTAHOBJICHUS ¥ (WIM) OTKa3a B IPEJAOCTaBICHUU
roCy/1apCTBEHHOW yCIyTy AEUCTBYIOIIMM 3aKOHOJATEILCTBOM HE IIPELYCMOTPEHO.

2.10. Ycnyru, HeoOXoAUMBIE U 0O0sS3aTeNbHBIC JJIS MPEAOCTABICHHUS TOCYIapCTBEHHON
yCIYTH, B TOM YHCIIE CBEICHUS O JOKYMEHTE (JIOKYMEHTax), BbI1aBacMOM (BBIIaBaCMBbIX)
OpraHu3alUsAMH, YIaCTBYIOIIMMH B IPEIOCTABICHUN TOCYAAPCTBEHHOM YCIYTH OTCYTCTBYIOT.

2.11. Ilnara 3a npeaocTaBieHUE TOCYIAPCTBEHHON YCIYTH HE B3UMAETCsl.

2.12. MakcuManbHBI CPOK OXHUJAHUSA B oyepenu (MpU €€ HAIMYMU) TpU T0jaye
3asBJ€HUS O NIPENOCTABICHUM TOCYIApCTBEHHOW YCIYTM W NpHU IOIYYEHUH pe3ysibTaTa
rOCYJapCTBEHHOM yCIyI'H B OpraHax ONeKH M momneuuTtesbcTBa MecTHoit aamunuctpanuu MO
HoBouzmailsioBckoe He JOJIKEH MPEBBIIIATh COPOKA MUHYT.

2.13. Peructpauuu 3asBJICHUS OCYIIECTBIISIETCS OpPraHOM OIIEKM U IONEYUTENIbCTBA
Mectroit agmuancTpanmn MO HoBou3MmailoBckoe B TeUeHHE OAHOTO padodero AHS ¢
MOMEHTA MOJIYYeHHUs! JOKYMEHTOB, YKa3aHHbIX B IYHKTE 2.6 HacTOsAUIEro AJIMUHUCTPATUBHOIO
periameHTa.

2.13.1. Cpok u MOPSIAOK PETUCTpaIiy 3asiBJICHUS O MPEAOCTABICHUH T'OCY1apCTBEHHON
YCIIYTH:

[Ipu nuyHOM oOOpalieHuu 3asBUTENS B OpPraH ONEKU U MONEeUUTEeNbcTBA MecTHOM
aamuauctpaun MO HoBousmaillioBckoe perucrpanusi 3asBJI€HUS O IPEIOCTaBJICHUU
rOCYJAapCTBEHHON YCIYTrd OCYIIECTBISECTCA CIELHAIUCTOM OpraHa OINEKHM U IONEYUTEIbCTBA
Mectaoit agmunuctpamn MO HoBonsMaiioBCckoe B IPUCYTCTBUH 3asIBUTEIIA.

Cpok perucrpanuu 3anpoca 3asBUTENS B OpraHax OINEKH M IONEYUTENbCTBA MecTHOM
agmuauctpanun MO HoBousmaitioBckoe coctanisier He 6os1ee 30 MUHYT.

Cpok perucrpanuu 3ampoca 3asBUTEIS O IMPENOCTABIECHUU T'OCYIAapCTBEHHOM YCIyTH
yepes [lopran B TeueHue CyTok.

2.13.2. Ilpm nuuyHoM oOpaiieHun 3asBUTENS B MHOrOQYHKIMOHAIBHBIN LIEHTp
3asBJICHHE O IIPENOCTABICHUHM TOCYJapCTBEHHONW YCIYTM PErUCTPUPYETCS CIELHATUCTOM
MHOro¢yHKIIMOHAIBHOTO LEHTpa B IPUCYTCTBUM 3asiBUTEINS, KOTOPOMY BBIJAETCS pacIucKa
C PETUCTPALIMOHHBIM HOMEPOM, IIPUCBOEHHOM MEXBEIOMCTBEHHOW aBTOMAaTH3WPOBAHHOMN
cucrtemMoit «O0ecrnieueHne JeATeNbHOCTH MHOTO(YHKIHMOHAJIBHOTO ILIEHTpa IMpeloCTaBIICHUs
rocyaapcTBeHHbIX yciyr B Cankr-IlerepOypre M mnpenocTaBieHHs TOCYIAapCTBEHHBIX YCIYT
4yepe3 mopTajl Tocy1apcTBeHHBIX yeayr B CankT-IlerepOyprey.

Cpok perucrtpauum 3ampoca O [PEAOCTaBICHHMM TOCYJAapCTBEHHOM  YCIIYTH
B MHOroQyHKIIMOHAIBHOM IIEHTPE COCTaBIsET 15 MUHYT.

2.14. TpeboBaHUS K TMOMENIEHHUSIM, B KOTOPBIX IMPENOCTABISAIOTCS TOCYAapCTBEHHBIE
YCIIyTH, K MECTY OKMJIaHUS U TpHUeMa 3asBHUTENeH, pa3MelleHnio 1 0(hOpMIIEHUIO BU3YyallbHOM,
TEKCTOBOM W MYIbTUMEAUHHOW HH(OPMAIUM O MOPSAAKE IMPETOCTABICHUS TOCYAapCTBEHHOM

YCIIYTH.

2.14.1. TloMemenusi, B KOTOPBIX MPEIOCTABISIIOTCS TOCYJAPCTBEHHBIE YCIYTH, MECTO
OXKMJAaHMUs, JOJDKHBl HUMETh IUIOIIAAH, IPEAYCMOTPEHHBIE CAHUTAPHBIMH  HOpMaMH
u TpeOoBaHUSMU K pabouuM (O(PHUCHBIM) MOMEIIEHUSM, IJe OOOpyIOBaHbl pabouue MecTa
C HCIOJIb30BAaHUEM IIEPCOHAIBHBIX KOMIBIOTEPOB M KONHMPOBAJIBHOM TEXHMKH, MU MecCTa JUIS
npueMa IOCeTUTeNel, a TakXe JOKHBI ObITh 00OpYAOBaHBI CTYJIbSIMH U CTOJIAMHU, HUMETh
NUCUME MPHUHAUICKHOCTH (KapaHIAIlW, aBTOPYYKH, Oymary) Ui 3amoJjHEHHs 3alpocoB
O TPENOCTaBICHUU TOCYAAPCTBEHHOM YCIYIM W IIPOU3BOJACTBY BCIIOMOTATEIbHBIX 3aIucen
(mamsTOK, MOSICHEHUH ).



2.14.2. Ha undopmanmoHHBIX CTEHAAX, pa3MENlaeMbIX B MECTax MpUeMa I'pakJaaH, U Ha
opurmmaneHom  caiite  [lpaButensctBa  Cankrt-IlerepOypra  comepkuTcs — ClieAyromias
nHpopmarnus:

HauMEHOBAaHME rOCY/1apCTBEHHON YCIIyTH;

NepeyeHb HCHOJIHUTENIBHBIX OpraHoB rocynapctBeHHoil Biactu Cankt-IletepOypra u
OpraHM3aluii, yuacTBYIOLIUX B IPEIOCTABIEHUH I'OCYAapCTBEHHOM YCIIyTH;

rpaduk (pexum) padborei Komurera, opraHa OINeKd W IONEYUTEIBCTBA MeECTHOM
aamuauctpaui MO HoBou3mailloBcKOe, OCYLIECTBISIOUIEH NpuUeM M KOHCYJIbTalUU
3asBHUTENEH MO BONPOCAM MPEAOCTaBICHUS FOCYAapCTBEHHOM YCIIyTH;

ajZipeca HUCIOJHUTENBHBIX OpraHoB rocynapctBeHHol Biactu Cankt-llerepOypra u
OpraHu3aIyii, yuacTBYIOIINX B IPEIOCTABICHUHU IOCYAapCTBEHHOM YCIIyTH;

KOHTaKTHass uHpopManus 00 HCHOJHHUTENBHBIX OpraHax TroOCyIapCTBEHHOW BIAacTH
Cankr-IlerepOypra u opraHuzanusx, y4acTBYIOUIMX B MPEIOCTABICHUU TOCYJapCTBEHHOM
YCIIyTH;

MOPSAIOK MPE0CTAaBICHUS IOCYIapCTBEHHOM YCIIyTH;

MIOCJIEZI0BATEIBHOCTD MOCELLEHUS 3asiBUTEIEM MCIIOJTHUTENIbHBIX OpraHoB
rocynapctBeHHoM BrnacTu Cankr-IleTrepOypra u opranusanuii, yaacTBYIOUINX B IPEAOCTABICHUN
roCyJapCTBEHHOM YCIyTH;

MepeueHb KaTeropuil TpakJaH, HMMEIOLIMX IIPaBO Ha IMOJYYEHHE TOCYJapCTBEHHOMN
YCIIyTH;

nepeyeHb JOKYMEHTOB, HEOOXOUMBIX JIJIsl TOJTYYEHHS TOCYAapCTBEHHOM YCIIyTH;

o0pa3serl 3aroHeHNS 3asBJICHUS Ha MOJIyde€HHE TOCYJapCTBEHHOH YCIIyTH;

MOPSAZIOK 3aMTUCH HA MIPUEM K JIOJDKHOCTHOMY JIMILY.

2.15. Tlokazarenu IOCTYIMHOCTHM M KadecTBa IOCYNapCTBEHHOW YyCIyrd, B TOM YHCIE
KOJINYECTBO B33PIMOI[€I>10TBPII>1 3a4ABUTCIIA C JOJDKHOCTHBIMHU JIMIAaMHW TIpH MPEAOCTABJICHUHN
TOCYIapCTBEHHOW  yCIyrM M HMX  HPOAOJDKUTENBHOCTb,  BO3MOXHOCTb  IOJyYEHHS
roCyJapCTBEHHOHN yciyru Ha 6aze MHOroQyHKIIMOHAIBHOIO LIEHTPA, BO3MOKHOCTb IOIY4YEHUS
uHpOpMALlUM O XOJe TMPEAOCTAaBICHHUS TOCYJAapCTBEHHOM yCIyrH, B TOM YHCIIEe
C HCII0JIBb30BaHUEM I/IH(bOpMaIII/IOHHO-KOMMYHI/IKaHI/IOHHI)IX TGXHOHOFHﬁ, BO3MOXHOCTH
IIOJIyYEHUSI TOCYJapCTBEHHOW YCIYyTM B JJIEKTPOHHOM BHJE (€CIM 3TO HE 3aIlpelleHO
3akoHoAaTtenscTBOM Poccuiickoit @enepanun u Cankr-IlerepOypra) ¢ ykasaHueMm JTaroB
IIepexo/ia Ha IMPENOCTABJICHUE YCIYT B JIEKTPOHHOM BHJE, onpezaeneHHbIX [IpaBurtenbcTBoM
CaHKT-HeTep6ypra, U HWHBIC TIOKA3aTCIM KadeCTBa MW OOCTYIIHOCTH MPEAOCTABIICHHUA
roCy/1apCTBEHHON yCIIyTH.

2.15.1. [lokazaTenu TOCTYIMHOCTU U KaueCTBA rOCYJapCTBEHHOMN yCIyTHU:

2.15.2. Konu4ecTBO B3aMMOJCWUCTBUN 3asBUTENISI C MCIOJIHUTEIbHBIMU OpraHaMu
rocynapctBeHHoU Biactu Caskt-lIlerepOypra, a Takke WHBIMH OpPraHaMU M OPTaHU3ALUSIMH,
YYaCTBYIOIIMMH B TIPEIOCTABICHUN TOCYIapCTBEHHOM YCIyru — He Ooee 2.

2.15.3. IIpo1OIKUTENBHOCTD B3aUMOIEUCTBUS JOKHOCTHBIX JIMII IIPU MPEJOCTABICHUHN
rOCy/IapCTBEHHOW yCIIyTU yKa3aHbl B pa3zeiie 3 HacTOsIEero AJMUHUCTPATUBHOIO pErJIaMEHTa.

2.15.4. CriocoOblI mpe1ocTaBIeHUs TOCYIapCTBEHHON YCIYTH 3asBUTEIIO:

HETIOCPEJICTBEHHO TPH TOCEIICHHH WCIOJHUTEIBHOTO OpraHa rocyJapCTBEHHON BIACTH
Cankr-IlerepOypra (opraHuzanyu), y4acTBYIOIIETO B IPEIOCTABICHUM TOCYIApPCTBEHHON
yemyru;

B IOJpa3ieieHul MHOTO() YHKIIHOHAJIBHOTO LIEHTPA.
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2.15.5. Cpoku MpOMEXKYTOUHOTO HWH(POPMHPOBAHUS 3asABUTENS O pe3yjbTarax
IPEOCTaBIEHUs] ~ T'OCYJAPCTBEHHOM  yCIyrm  JEHCTBYIOIIMM  3aKOHOJATEIbCTBOM  HE
IIPEyCMOTPEHBI.

2.15.6. KonnuecTBO JOKYMEHTOB, HEOOXOAMMBIX IJIsI MPEIOCTABJICHUS 3asBUTEIIEM B
LEJIAX MOJIYyYEeHHS TOCYapCTBEHHOM yCiIyru: oT 9 no 12.

2.15.7. KonuvectBo  JTOKyMEHTOB (WMHGpOpMANKH), KOTOPYHO OpraH  OIEKH
U moneyuTenbcTBa MectHoi anmuHHcTpauun MO HoBou3smaiinoBckoe 3ampammBaeTr 0e3
yuactus 3asBuress: ot 0 10 3.

2.15.8. KomuvectBo ycCiIyr, SBISIFONIMXCS HEOOXOJMMBIMH W 00s3aTEIbHBIMH
JUISL IPEZ0CTaBIICHHS TOCyJapCTBEHHOH yciyru: 0.

2.15.9. Cpoxk mpenocTaBieHUs] TOCYJaPCTBEHHON YCIYTH — PEIICHUE O MPEIOCTaBICHUN
rOCYIapCTBEHHOW YCIYyI'M TPUHUMAETCS OpPraHoM OINEeKHM M TONeYUTeNbcTBa MecTHOoU
agmuauctpauun MO HoousmaiinoBckoe He mo3jnHee 15 gHEH ¢ MOMEHTa MOCTYIICHHS
oOpallleHus: U IPeJOCTaBICHHS BCEX HEOOXOAMMBIX TOKYMEHTOB.

2.15.10. Tlopsamox ocyliecTBIEHUS KOHTPOJIS 3a MPEIOCTAaBICHUEM TOCYJapCTBEHHOMN
YCIYTH, CO CTOPOHBI TpaXkJIaH, HX OOBEAMHEHUN ¢ OpraHu3alMid OCYIIECTBISETCS B
COOTBETCTBUH C JICHCTBYIOIIUM 3aKOHOIATEIILCTBOM.

2.16. nble TpeOOBaHMS.

2.16.1. HMudopmauuss 1o BompocaMm MpPeNOCTaBICHUS T'OCYJapCTBEHHOW yCIyrd
JIOBOJUTCSl 10 CBEJEHUS 3asBUTEJEH, MHBIX 3aMHTEPECOBAHHBIX JIMI[ 10 UX MUCBMEHHBIM U
YCTHBIM OOpaIEHUSM.

Opranom oneku u noneuntenscTsa MectHoi agmuauctpanun MO HoBousmaitioBckoe
MPUHUMAIOTCS 00OpaleH!sl B TUCbMEHHOM BUJE CBOOOIHOH (opMbl. B mcbMeHHOM oOpatiieHun
yKa3bIBAIOTCSA: HAWMEHOBAaHUE CTPYKTYPHOTO IMOJpa3jieieHus, (aMuins, HMs, OTYECTBO
COOTBETCTBYIOILIETO JOJKHOCTHOTO JIMIA, a Takke (aMuiaus, MMs, OTYECTBO 3asBUTEIS,
IOYTOBBIM ajipec, MO KOTOPOMY JIOJDKHBI OBbITh HalpaBi€Hbl OTBET, YBEAOMIIEHHE O
nepeajpecanuu oOpalieHus, CyTb 00palleHus], MOAMNKICH 3asiBUTENS U AaTa.

B cnyyae HEOOXOIUMOCTH B MOJATBEPXKIECHUE U3JIOKEHHBIX B MHCbMEHHOM OOpalleHUN
($akTOB K MUCbMEHHOMY OOpallleHHIO MPUIaraloTcs JOKYMEHThI U MaTepualbl JIN0O UX KOTHH.

OTBer Ha mHHUCbMEHHOE OOpalleHHe JaeTcs B MPOCTOM, YeTKOW, MOHATHOW (opme c
yKazaHueM (paMuINKM U MHUIHAIOB, HOMepa TeleoHa CreuairucTa, 0OpMUBILIETO OTBET.

IIpu orBerax Ha Tene(OHHBIC 3BOHKM M YCTHBIE OOpallleHHs CHEHaTUCT MOJIPOOHO
U B KOpPpEKTHOH Qopme uH(pOpMHpYeT OOpaTHBIIEECS U0 MO BOMPOCY MPEAOCTaBICHHS
roCy/1apCTBEHHON yCIIyTH.

OtBer Ha TenedOHHBIH 3BOHOK HAauMHAeTCs ¢ MHGOpPMAlMu O HaWUMEHOBaHUM OpraHa,
B KOTOpBI TO3BOHWIO oOOpaTuBIIeecs IUIO, (aMUIMKM, MMEHH, OTYECTBE M JOJDKHOCTH
CHeIMalIiCTa, IPUHSABLIETO TeJIe(POHHBII 3BOHOK.

Bo Bpemsi pa3roBopa CHelMajIMCT YETKO MPOU3HOCUT CIIOBa, M30€raer mapajiesbHBIX
pa3roBOPOB C OKPYKAIOMIMMU JIIOJbMH M HE IMPEphIBaeT pa3roBOp MO MPUYHMHE MOCTYIIEHUS
3BOHKA Ha JPYyroil anmapar;

Crnenuanuct, OCyIIECTBISIONMNA YCTHYIO KOHCYJIBTAINIO, IPUHUMAET BCE HEOOXOAMMBIC
MEPBI 151 OTBETA, B TOM YHCJIE U C IPUBJICYEHUEM JPYTHX CHELMATNUCTOB.

B cnyuae ecnu cnenuanuct, K KOTOpOMY OOpaTWIOCH JIMIIO, HE MOYKET OTBETUTh Ha
JTAHHBIM BOIPOC B HACTOSAIIMIA MOMEHT, OH IpeasaraeT o0paTuBLIeMYyCs TUIy HA3HAUYUTh APYroe
y100HOE AJIs TpaKAaHWHA BpeMs JUIsl KOHCYJIbTallUH.
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B koHIle KOHCYJIbTAllMKM CHEUATUCT KPATKO MOJBOJUT UTOT U MEPEUUCHSET NEHCTBUS,
KOTOpBIE CJIEeIyeT MPEeANPUHATh O0OpaTUBLIEMYCS JTUILY.

2.16.2. Tlo cipaBOYHBIM HOMEpaM TeIe(POHOB, YKa3aHHBIM B NyHKTE 1.4 HaACTOSIIETO
AJMUHUCTPATUBHOTO pEIJIAMEHTa, TMPEJOCTaBIsETCS Cleayrolas HHpOopMaIus, CBsI3aHHas
C MPEOCTaBICHUEM rOCYIapCTBEHHOM YCIIyTH:

MepeueHb WCIOJIHUTEIBHBIX OpraHoB TocynapctBeHHoi Biactu Cankr-llerepOypra u
OpraHu3aIyii, yuacTBYIOIINX B IPEIOCTABICHUHU IOCYAapCTBEHHOU YCIIyTH;

rpaduk (pexuM) pabOTHl MCIIOTHUTEIHHBIX OPTaHOB TOCYIapCTBeHHON Biacth CaHKT-
[leTtepOypra u opraHusaiuii, y4acTBYIOIIUX B MPEJOCTaBICHUH TOCYIapCTBEHHOW YCIyTU H
OCYLIECTBISIIOMIUX TPUEM W KOHCYJbTALMM 3asBUTEIEH 10 BOMpOcaM MPeIOCTaBICHUS
roCy/IapCTBEHHON YCIYTH;

ajipeca WCTIOJHUTEIBHBIX OpPraHOB rocyaapcTBeHHOW Biactu Caskt-llerepOypra u
OpraHu3aIyii, y4acTBYIOIINX B IPEIOCTABICHUHU IOCYAapCTBEHHOU YCIIyTH;

KOHTakTHass uH(OpMamus 00 WCHOJHUTEIBHBIX OpTraHaX TOCYJapCTBEHHON BIACTH
Cankr-IlerepOypra u opraHuzanusix, y4acTBYIOUIMX B MPEIOCTABICHUU TOCYJapCTBEHHOI
YCIIyTH;

KaTeropuu rpakJaH, UMEIOIIKe PaBo Ha MOTYYeHHUE TOCYIapCTBEHHON YCIYyTH;

MepevYeHb JTOKYMEHTOB, HEOOXOANUMBIX IS MOTYYEHHUs TOCYIapCTBEHHOM YCITyTH;

CPOK MPHUHSATHSI PEIICHUS O MPEAOCTABICHUN TOCYIapPCTBEHHON YCIYTH;

0 TEKYyUIMX aJIMUHHCTPATUBHBIX JIEUCTBUSX, NPEANPUHUMAECMBIX IO OOpaIICHUIO
3assBUTEIS;

O MPUHATOM PEIICHUH 110 KOHKPETHOMY MHUChbMEHHOMY OOpaIlleHHUIO;

MOPANOK OOkajmoBaHMsl JAeicTBUil  (Oe3leHCTBUSI) MOMKHOCTHBIX JIMI, a TaKxke
MIPUHUMAEMBIX UMH PEUICHUHN TTPH MPEOCTaBICHUH TOCYIapCTBEHHON yCITyTH;

MOPSIIOK 3aMMCH HA TPUEM K JOJIKHOCTHOMY JIMILY.

2.16.3. TocymapcTBeHHass  yciayra  MOMET  IPENOCTaBIATBCA  MOCPEACTBOM
MHoOro¢yHKIIMOHaIBHOTO EHTPa HA OCHOBAHUH COTJIAIIEHUS O B3aUMOJIEHCTBUU.

2.16.3.1. MHOrOoyHKIIMOHAJIbHBII LIEHTP OCYLIECTBIISIET:

B3aUMOJEICTBUE C OpraHamMM TIOCYAapCTBEHHOM BJIaCTU M OpraHU3aLUsIMU,
Y4acCTBYIOUIMMHU B NPEAOCTaBICHUN FOCYIapCTBEHHBIX YCIIYT;

MHGOPMHUpPOBaHWE TpaXJaH M OpraHu3alMii 1O  BONpOCaM  MPEJOCTaBIICHUS
rOCY/IapCTBEHHBIX YCIIYT;

IpUEM M BbAAYYy JOKYMEHTOB, HEOOXOAMMBIX JUIS MPEJOCTABIECHUS TOCYIapCTBEHHBIX
yCIyT;

00paboTKy MEPCOHATBHBIX JAHHBIX, CBA3aHHBIX C MPEIOCTABICHUEM TIOCYIAapCTBEHHBIX

YCIIYT.

[IpueM u BbIAa4y AOKYMEHTOB, HEOOXOIWMBIX [IJISi TIPEIOCTABICHUS TOCYIApPCTBEHHOM
YCIIYTH, OCYIIECTBISIOT CTPYKTYpHBIE TOapa3aeneHuss MHOTro(yHKIIMOHATEHOTO IIEHTPA,
azpeca, crpaBouyHbie TenedoHbl, Tpaduk pabOTHI, aapeca AICKTPOHHOM TMOYTHI KOTOPBIX
MPUBEJEHBI B IPUII0KeHUH Ne 3 K HacToseMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

JleiicTBus (0e3neicTBUE) MODKHOCTHBIX JIMIT MHOTOQYHKIIMOHATBLHOTO IEHTpPa, MOTYT
OBITH 00XaJIOBAaHBI PYKOBOAUTENEM MHOTO()YHKIIMOHAILHOTO IIEHTpA.

2.16.3.2. B cnyuyae momauu AOKYMEHTOB B OpraH OINEKHM M IONEYUTENbCTBA MecTHOM
anmuauctpaiuu - MO  HoBow3MmaiioBckoe mocpencTBOM MHOTO(DYHKIIMOHAIBHOTO IIEHTpa
cnenranucT MHOTO(QYHKIIMOHATBHOTO IEHTPa, OCYIIECTBISIIOIIUN TpUEM  JIOKyMEHTOB,
MPEJICTaBICHHBIX JUISI [TOJIyYE€HHUS TOCYIapCTBEHHON YCIYyTH:

a) ompeeNsieT MpeIMeT OOpaIleHus;
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0) IPOBOJUT MPOBEPKY MOJTHOMOYHIA JIULIA, TTOIAIOLIETO JOKYMEHTHI;

B) NpPUHMMAeT OT JIMIA, MOJAIOLIEro JOKYMEHTBHI, 3asBJIE€HHE Ha IPEeJI0CTaBICHUE
rOCYAapCTBEHHOM yCIIyTH, coJeprKaliee TakxkKe corjiacue Ha 00paboTKy JaHHBIX;

I') IPOBOJUT IPOBEPKY COOTBETCTBHSI TOKYMEHTOB TPeOOBAHUAM, YKAa3aHHBIM B ITyHKTE
2.6 Hacrosero AIMUHUCTPATUBHOTO PErJIaMEHTa;

1) OCYUIECTBISIET CKAaHUPOBAaHUE IPEACTABICHHBIX  JOKYMEHTOB, (OpMHpYET
AJIEKTPOHHOE  JENI0, BCE JOKYMEHThl KOTOPOIO CBSI3bIBAIOTCA €AUHBIM  YHHUKAJIbHBIM
UJACHTU(PUKAIMOHHBIM KOJOM, ITO3BOJIIOLUIMM YCTaHOBHUTH IPUHAJICKHOCTh JTOKYMEHTOB
KOHKPETHOMY 3asiBUTEIIIO U BUJly 0OpaIlleHHsl 3a TOCYAapCTBEHHOU yCIIyroi;

e) 3aBepsieT 3JIEKTPOHHOE JeJ10 cBOeH JIEKTPOHHON HOJIHCHIO
(manee - OI1);

) HampaBisgeT KONMM JOKYMEHTOB M pPEeCTp JOKYMEHTOB B OpraH OIEKH
u noreunrenscTBa MectHoit anmMunuctpaunn MO HoBousmaiinosckoe:

B 3JIEKTPOHHOM BHJIE (B COCTaBe MAKETOB 3JIEKTPOHHBIX JIeJ1) B TEYEHUE ABYX paboumx
JHEH co JHs oOpameHus 3asBuTens B MHOro(yHKIIMOHATIBHBIN LIEHTP;

Ha OyMa)XHBIX HOCHUTENSX (B cilydyae HEOOXOAMMOCTH O0S3aTeNBHOI0 MPEAOCTaBICHHUS
OPUTHMHAJIOB OKYMEHTOB) — B TEUCHHE JABYX Pa0OYMX IHEH cO AHSA OOpalIeHUs 3asBUTEIS
B MHOroQyHKIIMOHAJIBHBIN LIEHTD.

Ilo oxonuanuu npueMa IAOKYMCHTOB CHCUHUAIINCT MHOFO@)YHKLII/IOHEUIBHOFO LHCHTpa
BBIIACT 3asABUTCIIIO PACIIMCKY O IPUEME JOKYMCHTOB.

2.16.3.3. Tlpu oOpamieHWH 3asBHTENS B OpPTraH OINEKH M IOMNCYUTENbCTBA MeECTHON
aamunuctpanun MO HoBousmaitnoBckoe nocpenctBoM MHOTO(QyHKIIMOHATBHOTO IIEHTPa, MPU
HaIMYUM B OOpalleHWM YyKa3aHUS 3asgBUTENsl Ha TMOJY4YeHHE OTBETa IO pe3yjbTaTam
paccMOTpeHHsT  MPEJCTAaBICHHBIX JOKYMEHTOB 4epe3 MHOroQyHKIMOHAIBHBIA  LIEHTD,
JIOJDKHOCTHOE JIMII0O OpraHa OINEKH | TonednTeNnbcTBa MecTtHOM anMmuHHCTpanmun MO
HoBon3mailloBCKO€, OTBETCTBEHHOE 3a MOJATOTOBKY OTBETA IO PE3yJNbTaTaM PacCMOTPEHHS
IPEJICTABICHHOIO 3asBUTENIEM, JOKYMEHTOB, HaIlpaBIIeT HEOOXOAUMbIE TOKYMEHTHI (CIPaBKH,
NUCbMa, pelIeHus U Jp.) B MHOroQyHKIMOHAIBHBINA LEHTP Ui MX MOCIEAYIoUeld nepeaayu
3asIBUTEITIO:

B 2JIEKTPOHHOM BHJI€ B T€UCHHE OJHOTO paboyero AHs CO JHS UX PEruCTpaliy B OpraHe
OIeKH U noneuntenberBa MectHol anmunuctpauuu MO HoBounsmaiinosckoe;

Ha OyMa)kHOM HOCHTEJEe — B CPOK He 0Oojiee TpeX JHEH co THS UX PEerucTpalli B OpraHe
OIIEKH U noneunTenbeTBa MectHol agmuHucTpaun MO HoBousmaiinosckoe.

2.16.3.4. Cnenmanuct MHOroyHKIIMOHAIBHOTO IIEHTpa, OTBETCTBEHHBIH 3a BBIIAUY
JIOKYMEHTOB, TIOJIYYEHHBIX U3 OpraHa ONeKH W momnedyuTeabcTBa MecTtHol agMuHucTpanuu MO
HoBousmaiinosckoe 1o pe3yapraTaM pacCMOTPEHHUS MPECTABICHHBIX 3asBUTEIIEM IOKYMEHTOB,
B JICHb MX IOJYYECHHUS OT OpraHa ONEKW M MomnedyuTerabcTBa MecTHOM agmMuuHucTpainuu MO
HoBou3zmaiinoBckoe coob1aeT 3assBUTEINIO O IPUHATOM pPEIIeHHH 0 TesedOoHY (C 3alUChI0 1aThl
U BpEeMEHU TeleOHHOro 3BOHKA), a TaKkKe€ O BO3MOXKHOCTH IIOJIY4€HHS IOKYMEHTOB B
MHoOro(yHKIIMOHAJILHOM LIEHTpPE, €CIM HMHOE HEe MPEeIyCMOTPEHO B paszzeiie 3 HaCTOAIIETOo
AJMUHUCTPATUBHOTO perjiaMeHTa.

2.16.3.5. Kontpoub 3a cobmoeHneM cnernuanuctaMmu MHOToQyHKIIMOHAIBHOTO LEHTpPa
MOCJIEIOBATEIbHOCTH JEHCTBUM, YKa3aHHbBIX B MyHKTE 2.15.3 Hacrosuero AAMUHUCTPATUBHOTO
periiaMeHrTa, OCYIIECTBIISICTCS PYKOBOJIUTEIIEM COOTBETCTBYIOIIETO CTPYKTYPHOTO
nozpaszenenuss MHOroyHKIIMOHAILHOTO IICHTpA.

KonTtposb 3a cobmtoieHreM MOJI0KeHUH HACTOSAIEr0 AIMUHUCTPATUBHOTO pPEriIaMeHTa
B YacTH, Kacarouleics ydacTuss B  MPEAOCTABICHUM  TOCYIApCTBEHHOW  YCIYTH
MHuoro(pyHKIIMOHAIBHBIM I[IEHTPOM, OCYIIECTBJISIETCSI B COOTBETCTBHHM C COTJIAIICHHEM O
B3aNMOJICHCTBHU.
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3. Cocras, n10C/1€10BATEIbHOCTb U CPOKH BbINOJHEHUS AIMUHUCTPATUBHBIX MPOLEAYP,
TPeOOBaHNs K MOPSIAKY UX BbHINOJTHEHUSI.

3.1. Onucanue IIOCJIEI0BATENBHOCTH aJMUHHCTPATUBHBIX Ipouenyp
IIPU IIPEIOCTaBICHUU TOCYIapCTBEHHON YCIIYTH:

IPUEM 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JUIsl IPEAOCTABICHUS IOCY1apCTBEHHON
YCIIyTH;

IIOATOTOBKA M HAIPAaBICHUE MEXBEIOMCTBEHHOIO 3alpoca O MPEeIOCTABICHUU
JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEJOCTABICHUS TOCYIApPCTBEHHOW YCIIYTH, HaXOISIIUXCS
B PpacHOpSDKCHMM OpPraHOB TOCYAAPCTBEHHOW BJIACTM M OpraHM3aluii, B TOM 4YHCIE
C UCIIOJIb30BAHUEM €JUHOM CUCTEMBI MEKBEIOMCTBEHHOI'O 2JIEKTPOHHOI'O B3aUMO/ICHCTBHS;

BBIXO/JI B aJIpeC JIJIsl COCTABJICHUS aKTa 00CIIeI0BaHUs KUIUIIHO-OBITOBBIX YCIOBUH;

INPUHSITHE PELIEHUS OPraHOM OIEKU U MOIeYUTenbcTBa MecTtHol anmunucTpanuu MO
HoBou3zmaiinnoBckoe 00 yCTaHOBJIEHMM MaTPOHaXa HAJ| COBEPIICHHOJETHHUM JI€€CIIOCOOHBIM
IPaKIaHUHOM.

3.2. HaumeHoBanue  aAMHHHCTPATUBHOW  NpPOLEAYpHI:  MpUEM  3asBICHUS
U IOKyMEHTOB, HEOOXOUMBIX ISl IPEAOCTABICHUS FOCYJapCTBEHHOM YCIIyTH.

3.2.1. CoOwitust (topunuyeckue (axThl), SABIAIOIIMECS OCHOBaHMEM J[UIS Hadaja
aJIMAHUCTPATHBHOM MPOIEIYpHI: MOCTYIUIEHUE (TIOCPEICTBOM JIMYHOTO OOpAIICHUs 3asBUTEIS
160 oT MHOroyHKIHMOHAIBHOTO IEHTPa)  3asBICHUS W MPUIAraeMbIX JIOKYMEHTOB,
YKa3aHHbIX B MYHKTE 2.6 HacToslero AJAMHHHMCTPaTHUBHOIO perjiiaMeHTa (J1ajgee — KOMIUIEKT
JIOKYMEHTOB).

3.2.2. OTBETCTBEHHBIM 32 BBINOJHEHUE AaJMUHUCTPATUBHOM NPOLEAYpHI SBISETCS
CIIEMAAIMCT  OpraHa OTMEKW U TomneyuTenbcTBa MectHo — aamuHHCTpammun MO
HoBousmaiinoBsckoe.

3.23. CopepxaHue U MNPOAOHKUTEIBHOCTh  BBINOJIHEHUS  AJMUHUCTPATUBHON
POLEYPHI.

Cnenmanuct opraHa ONEKH M TIONeYuTenbcTBa MecTHOM ammuHucTparuu MO
HoBowusmaiinoBckoe, OTBETCTBEHHBIN 3a MPHEM 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEAOCTaBICHUS TOCYIApPCTBEHHOW YCIYTH, NMPpU OOpaIeHWuu 3asBHUTENICH B OpraH OMNEKH U
noneunTenbcTBa MectHoi aqmuuuctpanuu MO HoBousmaitiioBckoe:

ompenessieT IpeaMeT 00palieHus;

YCTaHaBIMBAET JUYHOCTD 3asBUTENSI U €r0 MOJTHOMOYMS;

KOHCYNBTHPYET 3asgBUTENS O TOpsAKe OQGOpMIIEHUS 3asBICHUS W IPOBEPSIET
MPaBUIBHOCTh €ro odopmieHus. [lo mpockOe 3asBHUTENs, HE CHOCOOHOTO MO COCTOSIHHIO
3I0POBBSl TUOO B CHJIy WHBIX TPHYUH COOCTBEHHOPYYHO OGOPMHTH 3asBICHUE, 3asSBICHUE
MOKET OBITh O(OPMIEHO CIHEUATUCTOM OpraHa  ONeKW U TIONEYUTENhCTBA MeCTHOM
amMuaucTpauudy MO  HoBou3MalIOBCKOE, OTBETCTBEHHBIM 3a MPHEM  JOKYMEHTOB,
0 U€M Ha 3asiBJICHUU JEJIaeTCA COOTBETCTBYIOIIAs 3aIIUCh;

ompenensieT HEOOXOAUMOCTh U CTHOoco0 WH()OPMUPOBAHUS 3aSBUTENS O TMPUHITOM
PELICHUH O MPEJOCTABICHUIO TOCYIaPCTBEHHON yCIyrH (B yCTHON JIMOO MUCbMEHHOU (opme,
B TOM uHclie 4epe3 MHOroQyHKIMOHAIbHBIA IIEHTP), O YeM Ha 3asABJICHUM [eJaeTcs
COOTBETCTBYIOIIIAs 3aIKCh;

KCEPOKOIUPYET JOKYMEHTHI (B Ciiydae HEOOXOAMMOCTH) IJisi (pOPMUPOBAHUS JIMIHOTO
Jiena, 3aBepsieT KOMUU JOKYMEHTOB. Komuu 3aBepsitoTcss MOANKMCHIO JIMIA, OTBETCTBEHHOIO
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3a IpUeM JOKYMEHTOB, C YKa3aHHEM €ro JODKHOCTH, (paMMIMKM M MHHULMAJIOB, a TAKXKe JAThI
3aBEpEHUs KOINH;

¢ukcupyer ¢axT mpueMa JIOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6 HACTOSIIETO
AJIMUHUCTPAaTUBHOTIO PErJIaMEHTA, B )KypHaJIe PETUCTPALINH;

BBIIAET 3asBUTEIIO PACIUCKY O IPUEME JIOKYMEHTOB C YKa3aHHUEM HX IIEPEYHS U JIaThl
IIpUEMa;

Cnenpaiiuct opraHa OINEKHM M IoneuyuTenbcTBa MecTtHoM aamuHuctpauuu MO
HoBowu3smaiinoBckoe, OTBETCTBEHHBINM 33 MPHEM 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX ISt
MIPEI0CTaBICHUS TOCYJAPCTBEHHOHN YCIyTH, TOCPEICTBOM MHOTO(YHKITMOHAIBHOTO IIEHTPA:

MOJy4aeT KOMHUHU JOKYMEHTOB W PEecTp IOKYMEHTOB H3 MHOTO(QYHKIIMOHATHLHOTO
IeHTpa:

a) Ha OyMa)KHBIX HOCHUTENSX (B CIy4ae HEOOXOIUMOCTH O0S3aTEIBHOTO MPEICTABICHUS
OpPUTHHAJIOB IOKYMEHTOB);

nepeAaeT KOMIUIEKT JOKYMEHTOB 3asBUTENSI JUIsl TPUHATUAS PEIICHUS CHEIUATUCTY
opraHa  OIneKd u noneyutenabcTBa MectHol aamunucTpanuu MO HoBousmaiinoBckoe,
OTBETCTBEHHOMY 32 MOJATOTOBKY.

[TponOMmKUTETLHOCTh AIMUHUCTPATUBHON TPOIEIYyphl HE JOJDKHA MPEBBIIIATH TPEX
pabouux JTHEH.

3.2.4. KpurepusiMu NpPUHATHUS PEIICHUS B paMKax aJIMUHHUCTPATUBHOM NPOLEAYPHI
SBJISIETCSI COOTBETCTBHE KOMIUIEKTA JOKYMEHTOB, TPEOOBAaHUSAM YCTAHOBJICHHBIM [ pakIaHCKUM
kogexcoM Poccuiickoit @eaepanuu v HacTosIIEMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2.5. Pe3ynpTaT aIMUHUCTPATUBHOM NPOLIEAYPHI:

BbIJIaya 3asBUTEJIO PACIHCKU O MpUeMe JOKYMEHTOB C yKa3aHUEM WX NEepeyHs U JaTbl
IpUEMa;

rnepeada COeUUAIMCTOM OpraHa ONEKWM W MOMNEYUTENhCcTBA MECTHOM aaIMHUHHUCTpalUU
MO HoBousmaiinosckoe, OTBETCTBEHHBIM 3a IpUeM 3asIBJICHUS
U JIOKYMEHTOB, HEOOXOJUMBIX MJIsi IPEJOCTAaBIEHUS TOCYJApCTBEHHON YCIYI'M, KOMIUIEKTa
JIOKYMEHTOB CIELMAIUCTYy OpraHa OIIEKM WM MoneduTerabcTBa MecTHON anMuHucTpauun MO
HoBousmaiinoBckoe, OTBETCTBEHHOMY 3a NOAroToBKy IlocTaHoBieHuss 00 yCTaHOBJIEHUU
aTpoOHaXa.

3.2.6. Crioco6 ¢ukcarum pe3yabTaTa BHIIOTHEHHS aIMUHUCTPATUBHOM MPOLEAYPHI:
perucTpanus 3asBIeHUs U JOKYMEHTOB B JKypHaje perucTpaiui.

3.3. HaumeHoBaHWE€ aJIMHHUCTPATHUBHOM IPOLIEAYPHI: IOATOTOBKA M HAIpPABICHHUE
MEXBEJOMCTBEHHOTO ~ 3ampoca O MPEJOCTaBIEHUM JOKYMEHTOB, HEOOXOIMMBIX  JUIs
MIPEAOCTABIEHNsT TOCYJApCTBEHHOM YCIYrH, HaxXOMAIIMXCS B PACIOPSIKEHWH OpPraHoB
rOCyJapCTBEHHON BJIACTH W OPraHM3allMi, B TOM YHCIE C UCIOJIb30BAHUEM EIUHON CUCTEMBI
MEXBEJJOMCTBEHHOTI'O AJIEKTPOHHOT'O B3aNMOJEHCTBUSA

3.3.1. CoOwitust (ropunuueckue (akThl), SBISIIONIMECS OCHOBAaHHEM Ui Hadaia
aIMUHUCTPATUBHOMN MPOLEYPBI: YCTaHOBJICHUE HEOOXOIMMOCTH HaIpPaBJICHUSA
MEKBEJOMCTBEHHOTO 3ampoca MpH TMpHEME JOKYMEHTOB 3asBUTENS, IOJIYYECHHE KOIUHU
3asBJIEHUsI C COOTBETCTBYIOIIEH 3amuchio coeruanucToM MecTHoil aamunuctpaiuu MO
HoBousMailioBckoe, OTBETCTBEHHBIM 3a TMOJATNOTOBKY, HAIlpaBJICHHE MEKBEIOMCTBEHHBIX
3alIpoOCOB M TMOJy4Y€HHWE OTBETOB Ha HUX, OT crneruanucra MectHol anmuHucTpauuun MO
HoBousmaitioBckoe, OTBETCTBEHHOTO 3a MIPUEM 3asBJICHUS W JOKYMEHTOB, HEOOXOJMMBIX ISt
MPEAOCTABIICHHS TOCYJAPCTBEHHOM YCIIYTH.
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3.3.2. B paMkax aIMUHUCTPATHBHOM MPOLEAYPHI CIIEUATUCT MECTHON aqMUHUCTPALIU
MO HoBou3MailJIoBCKOE, OTBETCTBEHHBIM 3a MOJATOTOBKY, HAIpPaBJICHUE MEXBEIOMCTBEHHBIX
3alpOCOB M IIOJYyYEHUE OTBETOB HAa HMX, OCYLIECTBIIET CIEAYIOLIUE aJAMHUHHCTPATHUBHBIC
IEUCTBUA:

ONpeAeNsieT COCTaB  JOKYMEHTOB (MHpOpMAaIuu), TOJICKANMX  MOTYICHHIO
0 MEXBEJIOMCTBEHHBIM 3ampocaMm, M OpraHbl (OpraHu3alvu), B KOTOpPbIE JOKHBI OBITH
HaIPaBJIEHbl MEXBEJAOMCTBEHHBIE 3alPOCHI;

MOATOTABIIMBAET MPOEKTHl MEKBEJOMCTBEHHBIX 3alpoCcOB, B TOM 4HcCie B ¢opme
JIEKTPOHHOI'O JJOKYMEHTAa;

MPEJICTAaBIsIeT MPOEKTHl  MEXBEJOMCTBEHHBIX  3allpOCOB HAa  MOJNUCH  JIUILY,
YIOJHOMOYEHHOMY  IOANKCHIBATH ~ MEKBEJIOMCTBEHHBIE  3alpOChl, B  TOM  YHUCIE
C UCIOJIb30BAaHUEM 3JIEKTPOHHOM MOAINUCH;

HampaByigieT MexBenoMcTBeHHble 3ampockl B CII6 T'KY KA  nmocpeactBom
aBTOMATHU3UPOBaHHON MH(pOopMalmoHHON cucteMbl «Hacenenue. XKumnoii ¢hoHI»; OpraHbl OMeKu
U TONEYUTENbCTBA JPYIMX BHYTPUTOPOACKUX MYHHUIMNAIbHBIX oOpa3oBaHuil CaHKT-
[TeTepOypra;

I10JIy4aeT OTBEThI HA MEXBEJIOMCTBEHHBIE 3aIIPOCHI;

aHAIM3HUPYET TOKYMEHTHI (MH(GOpPMAIUIO), IOJyYeHHbIE B paMKaX MEKBEJOMCTBEHHOTO
B3aMMOJICHCTBUS (OTBETHI HA MEKBEJOMCTBEHHBIE 3aPOChl), HA COOTBETCTBUE HAIPABICHHOMY
MEXBEIOMCTBEHHOMY 3aIpocy;

nepefaeT  IMOJyYeHHbIE  JIOKYMEHTHl  (MHGOpMamuioo), crenuamucty  MecTHOi
aamuauctpaiun MO HoBousmaiioBckoe, OTBETCTBEHHOMY 3a MOJTOTOBKY MOCTAHOBIICHHUS 00
YCTaHOBJIEHUH MTaTPOHaXKa.

Me:xBeTOMCTBEHHBIN 3aMPOC JOHKEH COIEPXKATh CIEIYIOIINE CBEICHMUS:

HauMEHOBaHME opraHa (OpraHU3aliH), HAIIPABJISIOLIEr0 MEXXBEIOMCTBEHHBIN 3a11poc;

HaUMEHOBaHME  opraHa  (OpraHuzanuv), B  aJpec  KOTOPOro  HaIpaBisieTcs
MEKBEJOMCTBEHHBIN 3a1poc;

HaUMEHOBAaHME YCIYrH, JUIsI TPEIOCTaBICHHUS KOTOPOH HEOOXOAMMO Mpe/CTaBlIeHUE
JOKyMeHTa u(win) uHpopmanmu, a TakxkKe, €clu HUMeeTcsi, HoMmep (UAeHTH(]UKATOp) Takou
YCIIYTU B PEECTPE FOCYAAPCTBEHHBIX YCIYT WIN PEECTPE MYHUIIMIIAIBHBIX YCIIYT;

yKa3aHHE Ha IMOJIO)KEHHUS HOPMATHBHOIO IIPaBOBOTO aKTa, KOTOPHIMU YCTAHOBJIEHO
npejcTaBiIeHne JOKyMeHTa M(Miu) uH(pOopMaly, HEOOXOAUMBIX JJIsl MPEJOCTaBICHUsS YCIYTH,
U yKa3aHUe Ha PEKBU3UTHI JaHHOTO HOPMATUBHOI'O IIPABOBOI'O aKTa;

CBEJIEHHUS, HEOOXOIuMBblE Ui TPEJICTaBIE€HUs JOKyMEeHTa u(Wiau) HHpOpMaluH,
YCTaHOBJICHHbIE HACTOSIIIMMH METOIUYECKUMHU PEKOMEHAAIMSIMY;

KOHTaKTHasi HH(pOpMaIus ISl HallpaBJIeHUs OTBETa Ha MEXBEJOMCTBEHHBIH 3a1poc;

JaTa HaIpaBJIeHUS MEXKBEJOMCTBEHHOI'O 3ampoca U CpPOK OXKKAAEMOTo OTBeTa
Ha MEKBEIOMCTBEHHBIH 3aI1pOC;

dbamunus, uMS, OTYECTBO U JOJDKHOCTH JIMIIA, TMOJArOTOBHMBIIETO U HAalpPaBUBLIETO
MEXKBEIOMCTBEHHBIN 3aIIPOC, €ro MOANKCH, B TOM YHCJIE 3JIEKTPOHHAsS MOJIKUCH, @ TAKKE HOMED
cimyebHoro Tenedona u(uam) aapec IEKTPOHHON MOUYTHI JAHHOTO JIUTA JJIS CBSI3U.

Me:XBe1OMCTBEHHBIN 3aIIpOC HAIIPABIISAETCS:

MOCPEICTBOM peruoHaNbHON CUCTEMBI MEXBEIOMCTBEHHOTO 3IEKTPOHHOTO
B3anmojeiictBus Cankr-IlerepOypra (manee - PCM3B);

I10 3JIEKTPOHHOM MOYTE;

MHBIMH CTIOCO0aMHU, HE POTHBOPEYAIIUMH 3aKOHOIATENbCTBY.

JlaToli HampaBlIeHHS MEXKBEJOMCTBEHHOI'O 3alpoca CUMTaeTcsl JaTa perucTpanuu
ucxondAuiero 3ampoca cucrtemor ympasinenus PCMDB, nubo nata oOTHpaBKHM JOKyMEHTa
C MEXBEJIOMCTBEHHBIM 3allpOCOM IO 3JEKTPOHHON moute. B cioyyae HampaBieHus
MEKBEJJIOMCTBEHHOTO 3alpoca MHBIMH CIIOCOOAMHU, MPEAYCMOTPEHHBIMH 3aKOHOAATEIbCTBOM,
JTHEM HaIpaBJeHHs] MEKBEJOMCTBEHHOTO 3aIIpOCa CUUTACTCS J1aTa MOYTOBOIO OTIIPABJICHHUS.
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Ecniu orBer Ha  MEXBEOOMCTBEHHBIM  JJIEKTPOHHBIM  3allpOC  HE  IOJYYEH
B TeYeHHE 5 paboumx aHeH, crnenuanuct MectHoi amMunauctpanuu MO HoBow3maiinoBckoe,
OTBETCTBEHHBII 3a INOJAIOTOBKY, HAIPaBJIEHUE MEXBEIOMCTBEHHBIX 3allpOCOB U IIOJIY4YEHHE
OTBETOB Ha HUX:

HaIlpaBJIsieT IOBTOPHBIN MEXBEJOMCTBEHHBIHN 3JIEKTPOHHBIN 3a11poC;

uHpopmupyer 00 3TOM B 3JeKTpOHHOM Buae Komurer mo paboTte ¢ MCIOTHUTEIbHBIMU
OpraHaMy rocy/1apCTBEHHOW BJIACTH U B3aMMOJEHCTBUIO C OpraHaMi MECTHOT'O CaMOYIIPaBICHUS
Anvunnctpanuu ['yoepHatopa Cankt-IlerepOypra u mocTaBiiuka cBeneHuid (MHMOpMaIun),
CBOEBPEMEHHO HE IIPE/ICTABUBILIETO OTBET HA MEKBEIOMCTBEHHBIN AJIEKTPOHHBIH 3aIpOC.

Nudopmanus o HapylleHHMH CPOKOB OTBETa HampaBiseTcss Ha o(uIMaIbHBIE aapeca
AJIEKTPOHHOM TOYTHI, YKA3aHHBIE HCIIOJHUTEIbHBIX OpPraHOB TOCYJAapPCTBEHHON BIJIACTH
Cankr-IlerepOypra, mnpegHa3HAYEHHBIX [UJIs HalpaBiICHHUS MEXBEIOMCTBEHHBIX 3allpOCOB U
IIOJIyUYEHUSI OTBETOB Ha MEKBEJOMCTBEHHBIE 3ampochl (B cooTBeTcTBUM ¢ llpunoxkenuem Ne 2
k nocranoBienuto [IpasurenscrBa Cankr-IlerepOypra ot 23.12.2011 Nel753).

JIOJDKHOCTHOE  JIMIO, HE  IpeJcTaBuBLIee  (HECBOEBPEMEHHO  MPEICTABHBILEE)
3alpolIEeHHBIH  JOKyMeHT  (wiM  uHbOpMalWIo),  MOAJCKHUT  aAMUHHCTPATHUBHOM,
JUCLUIUIMHAPHOM WJIM MHOM OTBETCTBEHHOCTHM B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickoit deneparumu.

Kpurepusimu npuHSTHS pELIECHUS SBISIFOTCS IOJYYEHHbBIE OT 3asBUTENS 3asBICHUE U
pujiaraéMple K HEMY JIOKYMEHTbI, MpPEIyCMOTPEHHbIE HACTOSUIMM AJIMUHHCTPATUBHBIM
periaMeHTOM.

PesynpraTom aJMUHUCTPATUBHOMN 11101 (3% 0) 51 SIBJISIETCS HalpaBJICHUE
MEXBEIOMCTBEHHOTO 3arpoca.

CnocoboM (Qukcanuu pe3yibTara sSBISETCS PETUCTPALlds MEXBEIOMCTBEHHOTO 3aIpoca.

3.3.3. [IpoaomKUTETbHOCTh A IMUHUCTPATUBHON MPOLIETyphl COCTABISIET OJUH pabouuii
JIeHb (TpU YCIIOBHM HCIOJb30BAHUS €IUHONM CHCTEMBI MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOJEHCTBUSL M TMOJAKIIOYaEMBbIX K HEH pPETHOHAJIbHBIX CHCTEM MEXBEIOMCTBEHHOTO
3JIEKTPOHHOI'O B3aUMOJICHCTBUA).

B cnyuae HampaBnenus MectHoil aamubuctpauuer MO HoBousmaiinoBckoe
MEKBEJIOMCTBEHHBIX 3alPOCOB B OpPraHbl TOCYJapCTBEHHOHN BiacTH (OpraHM3aluu) CyObEeKTOB
Poccuiickoit ®denepanyn M HHBIX TOCYIAapCTB, MECTHbIE aJIMUHUCTPALUKA MYHHIMIIAJIBHBIX
oOpa3oBaHuil (B TOM 4Kcie UHBIX cyObekToB Poccuiickoit deneparyn) u nosryuyeHust OTBETOB Ha
HUX CPOK IPEIO0CTaBJICHUS TOCYIapCTBEHHON YCIYIM MOXKET OBbITh YBEJIMYEH B COOTBETCTBUU C
JENCTBYIOIUM 3aKOHOIAaTENbCTBOM.

Cpok TOArOTOBKM U HampaBieHHs OTBETa Ha MEXKBEJOMCTBEHHBIH  3ampoc
B COOTBETCTBUHU ¢ [IOpsaKOM He MOXET MpEeBBINIATh MATH pabouux JHEH Mmocie MOCTYIUICHUS
MEXBEIOMCTBEHHOTO 3arpoca.

3.3.4. AnMuHHCTpaTHBHas IIpoLEAypa OCYIIECTBISAETCS CHEUaJINCTOM MecTHOI
anMuaucTpauudt MO HoBOM3MaWIOBCKOE, OTBETCTBEHHBIM 3a MOJATOTOBKY, HAaNpaBJIEHUE
MEXXBEIOMCTBEHHBIX 3alIPOCOB U ITOJIyYEHHUE OTBETOB HA HUX.

3.3.5. Kpurepuem mNpuHATHS PEIICHUS B pPaMKax aJIMHUHHCTPATUBHOW HNPOLELYPHI
ABJIIETCS OTCYTCTBHUE B IPEACTABICHHOM 3asBUTEJIEM KOMILJIEKTE JTOKYMEHTOB, TOKYMEHTOB,
YKa3aHHBIX B MyHKTE 2.7 HAacCTOAUIEro AJIMUHUCTPATUBHOIO PETJIAMEHTA.

3.3.6. Pe3ynbraroM aJiMHMHHUCTPAaTHMBHOM MpOLEAYpHl SBISETCS moidydyeHue MecTHo
aamuauctpanueit MO HoBoun3maiiioBckoe TOKyMEHTOB M MH(OpMAIMK, KOTOPhIE HAXOISATCS B
pacmlopsDKeHUHM WHBIX OpPraHoB HcmoinHuTenbHOW Biactu Cankr-IletepOypra, u KoTOpsbIe
3asgBHUTENb BIIpaBe MpPEJCTaBUTh, YKa3aHHBIX B MyHKTE 2.7 HACTOAIIETO AJMHUHUCTPATUBHOTO
perjiaMeHra.

3.3.7. CrocoboM ¢uKkcau pe3ynbTaTa BBIIIOJHEHHUS aIMUHUCTPATUBHON IMPOIEAYPHI
SBIISICTCS PETUCTpAIlMs 3ampoca W OTBETa Ha 3ampoc B MH(OPMAIMOHHON cuctemMe MecTHOH
anmuauctpaiiuu MO HoBousmaiiinoBckoe (TIporpaMMHOM KoMILIeKkce «MeXBEIOMCTBEHHOE
B3aUMO/JICUCTBHEY).
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3.4. HaumeHOoBaHHE aIMUHUCTPATUBHOMN IPOLEAYPHI: BBHIXOJ B aJlpec AJsi COCTaBIICHUS
aKTa 00cJeI0BaHUs KUITUIIHO-OBITOBBIX YCIOBUI

3.4.1 CoObitusa (ropunuueckue (akThl), SBISIOMIMECS OCHOBAaHHMEM JUIA Hadaja
aJMMHHMCTPATUBHON IPOLEAYpPHI: IOIYYEHHUE 3asBICHUE COBEPIICHHOJIETHEIO JEECIIOCOOHOrO0
rpaKAaHUHA, KOTOPBIN MO COCTOSHUIO 3J0POBbS HE MOXKET CaMOCTOSTEIbHO OCYILECTBISATh
U 3aIMIIAaTh CBOM IpaBa W HCIOJHATH CBOM OOS3aHHOCTH, a TaKXKe MOJy4YCHHE 3asBICHUE
rpaXkIaHUHA BBIPA3HUBILETO KeJlaHuEe ObITh TOMOIIHUKOM;

3.4.2. OTBETCTBEHHBIMH 32 BBIIIOJIHEHNUE aJIMUHUCTPATUBHON IPOLIEAYPBI SIBISIOTCS:

JOJKHOCTHOE JIMIIO OpraHa OIEKU U MOMe4YuTenbcTBa MectHoil agmuHuctpanuu MO
HoBounsmaiinoBckoe, OTBETCTBEHHOE 32 MPUHATHE PEHICHUS 00 YCTAaHOBJICHUH MTaTPOHAXKA,;

I'maBa (3amecTutens raaBbl) MectHol agmunuctpanuu MO HoBousmaiioBckoe.

3.4.3. CopepxaHue W TNPOJODKUTEIBHOCTh  BBIIOJHEHUS  aJIMUHHCTPATUBHOU

MPOLEIYPHI.

JIOMKHOCTHOE JIMIIO OpraHa OMNEKW M MOoMeuyuTeNlbcTBa MectHoil agmunHucTparun MO
HoBowu3smaitnoBckoe, OTBETCTBEHHOE IPUHSITHE PEIICHUSI 00 YCTAHOBJICHUHU TIATPOHAXKA!

MIPOBOMT MPOBEPKY CBEACHUIA, COJIEPKALINXCS B 3asIBICHUU;

Ha3HA4YaeT BPEMCHHM MPOBEICHUS aKTa OOCIICOBAHUS >KUJIUIIHO-OBITOBBIX YCIOBUH H B
YCTaHOBJICHHOE BPEeMsI BBIXOJIUT B aJIpec;

0 pe3yibTaTaM IMPOBEJACHUS aKTa OOCJICIOBAaHUS IKWIMITHO-OBITOBBIX YCIIOBUH
COCTaBIISIET aKT 0OCIIEJOBAHMSI KUITHIIIHO-OBITOBBIX YCIOBHI B KOTOPOM yKa3bIBAeT:

COCTOSIHHE 3JIOPOBBSI COBEPIICHHOJICTHETO JIEECIIOCOOHOT0 TPaXkJaHWHA, KOTOPBIH I10
COCTOSTHUIO 3[I0POBBbSI HE MOXKET CaMOCTOSITENIbHO OCYHIECTBIIATH W 3allUINaTh CBOM IpaBa
U UCIOJHATH CBOM OOS3aHHOCTH, a TakKe TPaXKJTaHWHA BBIPA3UBIIETO JKEJIAHWE OBITH
MOMOIITHUKOM; CEMEHHOe OKpY>KEHHE TpaKIaHHHA, COCTaB CEMbH, HAIMYUE POJCTBEHHBIX
CBsI3€H;

JKUJIHMIHO-OBITOBBIE  YCJOBHS, B KOTOPBIX MPOXKHUBAET TpaKJaHUH: HaIHYUe
U TIPUHAJJICKHOCTh KHJIOTO TOMEIICHHsI, ero o0IIasi W XWias IUIOmaab, OJIarOyCTPOMCTBO U
CaHUTAPHO-TUTHEHUYECKOE COCTOSHUE;

B XOJIe 0OCJIeI0OBaHMS MCIIOIB3YIOTCS Takue (POpPMBI MONTyUYEHUsT CBEJAEHUM, Kak Oecena
C TPaXXTaHWHOM, €ro POJCTBEHHHWKAMH M JPYTMMHU 4YICHAMU CEMbH, HAOIOJCHHE, H3yuyeHUE
JIOKYMEHTOB | JIpyTHe (POPMBEL.

IIpoaomKUTENEHOCTh aIMUHUCTPATUBHON MPOLEAYPHl HE NOJDKHA NpeBblaTh 30 qHEH
C MOMEHTa Ipe/CTaBICHUS 3asBUTENIEM JOKYMEHTOB, YKa3aHHBIX B IMYHKTE 2.6 HACTOSIIETO
AJIMUHUCTPAaTHUBHOT'O perjaMeHTa.

3.4.4. Kputepun 0OpUHATHS pEIICHUs B paMKax aJMHUHUCTPATUBHOM MPOLIETYpHI
SABISICTCSI:  TIOJyY€HWE 3asiBICHUS M KOMIUIEKTAa JOKYMEHTOB, YKa3aHHBIX B TyHKTEe 2.6
HACTOSIIEr0 AJMUHUCTPATUBHOTO PETJIaMEHTa.

3.5.5. PesynpTaT aAMUHUCTPATUBHOW TMpPOIEAYPHI: aKT OOCJIEIOBAHUS IKUIUIIHO-
OBITOBBIX YCJIOBHI COBEPIIEHHOJETHETO J€eCIOCOOHOT0 TPpaKIAaHUHA, KOTOPBIM 1O COCTOSTHHIO
3I0POBBSI HE MOXKET CaMOCTOSITEJIbHO OCYIIECTBJIATh W 3alllUIIATh CBOM MpaBa M HMCIOJIHATH
CBOM 00513aHHOCTH, a TAK)KE TPa)KIaHWHA BBIPA3UBIIIETO KellaHUE ObITh TOMOIIHUKOM;

3.5.6. Crioco6 ¢ukcaruu pe3yinbTara BHIIOTHEHUs aIMUHUCTPATUBHOM MPOLIETypHI:
Peructpanust akta oOcCieI0OBaHUS >KWINIIHO-OBITOBBIX YCIOBHH COBEPIICHHOJICTHETO
JIeeCIIOCOOHOT0 TpaKJaHWHA, KOTOPHI MO COCTOSHUIO 3]I0POBbSI HE MOXET CaMOCTOSITEIHHO
OCYIIECTBIIATh M 3alIHINATh CBOW IpaBa W UCIIOJNHATH CBOM OOS3aHHOCTH, a TaK)Ke MOJTydeHHE
3asBJICHHE T'PaXJaHNHA BBIPA3UBILETO JKeTaHue ObITh MOMOIIHUKOM B KypHaJe perucTpaluu;
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3.5. HawmeHoBaHME aIMUHUCTPATUBHOW TPOIEAYpPHI: TPHHITHE pEHICHUS 00
YCTaHOBJICHHUH MaTpOHaXa

3.5.1. CoOwitust (ropumudeckue (akThl), SBISIONMECS OCHOBAaHHMEM I Hadajia
aJIMHUHHUCTPATUBHON MPOLEAYPHI: MOJIy4eHHUE JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HACTOAIIETO
AJIMUHHCTPAaTUBHOI'O pPErjIaMeHTa, JOKHOCTHBIM JIMIIOM OpraHa OINEKH U MOMNEYUTENIbCTBA
Mectnoit agmuauctpanun MO HoBonsmaitioBckoe, OTBETCTBEHHBIM 3a MPUHATHE PEIICHUs 00
YCTaHOBJICHUH MaTPOHAXKA.

3.5.2. OTBETCTBEHHBIMH 32 BHITIOJIHEHHE aIMUHUCTPATUBHON MPOLIEAYPHI SBIISIOTCS:
JIOJLDKHOCTHOE JIMIIO OpraHa OMNEKH M momnedyuTenbcTBa MectHoM agMuHucTpauuu MO

HoBou3smaitnoBckoe, OTBETCTBEHHOE 3a IPUHSITHE PEIICHHUS 00 YCTAaHOBIICHUU TIATPOHAXKA;
I'nmaBa MectHoit agmunuctpanuu MO HoBousmaiinoBckoe.

3.5.3. CopmepxaHue U TPOAODKUTEIBHOCTh  BBINOJHEHUS  AAMHHHCTPATHBHOU
POLEAYPHI.

JIOJDKHOCTHOE JIMLO OpraHa ONEKW M HoneuyuTesbeTBa MectHoil agmunucTpanun MO
HoBou3zmaiisioBckoe, OTBETCTBEHHOE 3a MPUHATHE PEIIeHUs 00 YCTaHOBJICHUH MTATPOHAXkKa:

IIPOBOJUT IIPOBEPKY CBEACHUH, COAEPIKAINXCS B KOMIUIEKTE JIOKYMEHTOB;

B Cllyyae [pHUHATUS pelieHuss 00 yCTaHOBJIGHMM TMaTpoHaka - TOTOBUT
npoekT [locranoBienust 006 yCTaHOBIEHUM MTaTpOHaXa

B cCly4yae €cid Ipu IPOBEpPKE CBEIEHUH, INpeACTaBIEHHBIX 3asBUTENEM, Oyner
YCTAaHOBJEHO, 4YTO MpEACTAaBIEHHBbIE CBEIEHUS HE  COOTBETCTBYIOT  TpEOOBaHUSIM,
YCTaHOBJIEHHBIM I'paxxnanckuM  kopekcoM Poccuiickoit  @Denepanun  —pemieHue 00
YCTaHOBJICHUM NaTPOHAXa HEe IPUHUMAETCS;

[0 PE3yJIbTaTaM pPacCMOTPEHUS TOTOBUT IPOEKT COOTBETCTBYIOLIEIO YBEIOMIICHUS B
aZpec 3asBUTENs, B CIydae OTCYTCTBUS IIPABOBBIX OCHOBAHMM JUIsI TPHUHATHSA PELICHUs
00 YCTaHOBJICHUHU MAaTPOHAXKa B YBEJIOMJIEHUU YKa3bIBAIOTCS IMPHYUHBI, 10 KOTOPHIM PELICHHE
00 yCTaHOBJIEHMM NaTpOHa)ka HE ObUIO MNPHUHIATO U MOPAJNOK oOOkanoBaHus (Jajnee —
yBEJIOMJICHHE).

B Cnytlae NOAIMMCaHUA IIOCTAHOBJICHHS Ha OCHOBAHUHN Hpe)ICTaBHeHHI)IX )IOKYMGHTOB,
yKa3aHHBIX B MYHKTE 2.6 HACTOSIIET0 AIMHHHCTPATHBHOTO PEryiaMeHTa, (OPMHUPYET JIUUHOES
IIeIO.

[TponomKUTENPHOCT aIMUHUCTPATUBHON NPOLEAYpPHI HE NOJDKHA mpeBblath 30 aHen
C MOMEHTa Ipe/ICTaBICHUS 3asABUTENIEM JOKYMEHTOB, YKa3aHHBIX B IMYHKTE 2.6 HACTOSIIETO
AJIMUHUCTPAaTHUBHOT'O perjaMeHTa.

3.5.4. Kpurepun mnpuHSATUS pELIEHUS OpPraHOM OIEKHM M TMOIMEeYuTeIbCcTBa MecTHOMN
agMuaUcTpand MO HoBon3MaiioBCKOE, ONMPEAEISAIOTCS HATMYUEM HIIM OTCYTCTBUEM CIIPABKU
OT TepareBTa JyIsl yCTAHOBIICHUS MMaTPOHaXA.

3.5.5. Pe3ynbTar aAMUHUCTPATUBHOM MTPOLEAYPHI U MOPSAIOK Mepeladn pe3yabTara:

UH(OPMUPYET 3aIBUTEIS O IPUHSITOM PEIICHUH

3.5.6. Cioco6 ¢ukcamnuu pe3yabTaTa BEIIOJIHECHUS aIMUHUCTPATUBHON MTPOIICTYPHI:

noanucanHoe  ['maBoit  MectHoit  anmunuctpauuu MO — HoBou3smaiinoBckoe
IIOCTaHOBJICHHUE;
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4. ®opMbI KOHTPOJISI 32 UCNIOJIHEHHEM aIMMHUCTPATHBHOIO perjaMeHTa

4.1. KoHTposib 3a COONIOACHHUEM H HCIIOJHECHUEM TIOJIOKCHUH  HACTOSIIETO
AJIMUHHCTPATUBHOI'O PErJIaMEHTa M MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIUX
TpeOOBaHUS K MPEIOCTaBICHUIO TOCYJApCTBEHHON yCayru, ocymiecTBisier ['naBa MecTHoM
aagmunuctpaiuu MO HoBounsmaiinoBckoe.

4.2. I'naBa MectHoii agmuauctpaiuu MO HoBou3zmailiioBCKO€ OCYIIECTBISAET KOHTPOJIb
3a;

HaJJIeKaIuM HCITOJITHCHUEM HACTOSIIETO aIMUHUCTPATUBHOTO periamMeHnTa
COTpYyJHUKAMHU OpraHOB ONEKM M IHoneuurenscTtBa MectHoit aamuHuctpaumun MO
Hosomn3maitnoBckoe;

obecneucHrEM COXPAaHHOCTHU MIPUHATBIX OT 3aBUTCIIA JIOKYMEHTOB
u coOmrofeHneM coTpyaHukamu MectHoit aamubuctpaumu MO  HoBousmaiinoBckoe
oco0eHHOoCTel 110 cOopy U 00pabOTKE MEPCOHATBHBIX TAHHBIX 3asBUTEIIS.

4.3. T'maa MectHoit agmuHuctpauuu MO HoBou3MailioBCKO€, MYHULHMIIAIbHBIE
cayxamme  MectHoit  agmuHHcTpaumn MO  HoBou3MalioBCkOe,  HEMOCPEICTBEHHO
MPEAOCTABISAIOIINE TOCYIAPCTBEHHYIO YCIYTY, HECYT IE€PCOHAIIbHYIO OTBETCTBEHHOCTh 3a
COOJIIOJICHHE CPOKOB M TOpsiIKa TMpUeMa JOKYMEHTOB, COOTBETCTBUE PE3YJIHLTATOB
paccMOTpeHHsI JOKYMEHTOB TpeOOBaHUSM 3aKOHOJATENIbCTBA, MPUHSATHIO MEp MO MpPOBEpKe
MPEICTABICHHBIX ~ JOKYMEHTOB, COOJIOJCHHE CPOKOB W  TIOPSIKA  TPEJOCTaBICHUS
rOCYJapCTBEHHOM YCIyrd, MOJArOTOBKH OTKAa3a B MPEJOCTABICHUHN IOCYJapCTBEHHOMN YCIYyry, 3a
coOJTII0/ICHNE CPOKOB M TOPsIJIKA BBIJIaYU JOKYMEHTOB. [lepcoHanbHasi OTBETCTBEHHOCTH [ J1aBbI
Mecthoit anmuaucTpauud MO HoOBOM3MaiIOBCKOE M MYHHLIMNAIbHBIX CIYKAallUX MecTHOU
anmuuuctpaiun MO HoBou3MaioBCKOe 3akpervisieTcss B JODKHOCTHBIX perjaMeHTax B
COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHO/IaTEIHCTBA.

B uactHOoCcTHM, MyHMIMNanbHBIE ciyxamue MectHoil —aamuHucTpauuun MO
HoBon3sMaitioBCKOe HECYT OTBETCTBEHHOCTD 3a:

TpeOoBaHWE y 3asBUTENEH JOKYMEHTOB WM IUIaThl, HE MPEAYCMOTPEHHBIX
aIMUHUCTPATUBHBIM PETJIaMEHTOM;

OTKa3 B MNOpHEME JOKYMEHTOB II0  OCHOBAHHUSM, HE  MPEIyCMOTPEHHBIM
aIMUHUCTPATUBHBIM PETIaMEHTOM;

HApyUIEHWE CpPOKOB  PErMCTpalMd  3alpoCOB  3asBUTENS O  NPEAOCTaBICHHUH
rOCYJIapCTBEHHOM YCIIYTH;

HapylLIEHUE CPOKA MPEIOCTABIEHUS TOCYTapCTBEHHON YCIYTH;

HampaBlieHHe HEOOOCHOBAHHBIX MEKBEIOMCTBEHHBIX 3alPOCOB;

HAapylIEHWE CPOKOB TMOATOTOBKA  MEKBEJIOMCTBEHHBIX 3allpOCOB W  OTBETOB
Ha MEKBEJOMCTBEHHBIE 3aIPOCHI;

HE0OOCHOBAaHHOE HE MPeIoCTaBIeHNE HH(DOPMAITUU HA MEKBEIOMCTBEHHBIE 3aITPOCHI.

4.4. HauanpHuK moapazaencHus MHOTO(QYHKIIMOHATFHOTO IIEHTpPa OCYIIECTBISET
KOHTPOJIb 3a:

HaJICKaIIM HCIOJTHCHUEM HACTOSIIIETO aAMUHUCTPATUBHOTO periiamenTta
COTPpYAHUKAMH MOpa3aesieHns MHOro( yHKIIMOHAIBHOTO IIEHTPA;

MOJIHOTOW  MPUHUMAEMBIX  CHeNHamucTamMu  MHOTO(YHKIMOHAIBHOTO  IEHTpa
OT 3asBUTENS JIOKYMEHTOB M Ka4eCTBO O(OPMIICHHBIX JOKYMEHTOB JUIs Mepefadyd WX B OpraH
ONEKHU U noneuyntenbcTBa MectHoi anmuuuctpauuu MO HoBounsmaitnosckoe;

CBOEBPEMEHHOCTBIO U MOJIHOTOW TMEpeIadyd B OpPraH OMEKH M MONeYUuTeNbcTBa MecTHOU
aagmuHuctpauu MO HoBon3maiisioBckoe, MPUHATHIX OT 3asBUTENSL JOKYMEHTOB;

CBOEBPEMEHHOCTbIO M TOJHOTOM  JOBEIECHHS 0  3asABUTENSI  MPUHSTHIX
OT OpraHa OINEKM WU mnoneuurtenbcTBa MectHoi aamuHucTpauuun MO HoBousmaiinosckoe
uHpopManud W JOKYMEHTOB, SBJSIOMIUXCA PE3YIbTATOM pEIICHUS O TNPEIOCTaBICHUN
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TOCYIApCTBEHHOW YCIYTH, IPUHSATOTO OpPraHOM OIEKM U IIONEYUTENbCTBA MeCTHON
anmMuaucTpanuu MO HoBonsMailsioBckoe;

obecriedeHnemM COXPaHHOCTHU IPUHSTHIX oT 3asBUTENS JIOKYMEHTOB
u co0IroieHreM COTPpYAHUKAMHU MoApa3aeIeHUs 0COOEHHOCTEMH o coopy
U 00paboTKe MePCOHABHBIX TAHHBIX 3asBUTEIIS.

[Iepconanbhas OTBETCTBEHHOCTh PYKOBOJUTENS MOAPA3ACIICHUS
MHoOro(yHKIIMOHAIFHOTO LIEHTPa M CIEHUAINUCTOB MoApasaeneHus MHOrogyHKIHOHAILHOTO
LEHTpa 3aKperuisieTcs B JODKHOCTHBIX HHCTPYKLHUSAX B COOTBETCTBUM C TPEeOOBaHUSIMHU
3aKOHOJATEIbCTBA.

Crneunanuctsl nojapasaenaeHus MHOro yHKIIMOHAIBLHOTO IEHTPa HECYT OTBETCTBEHHOCTh
3a:

KauyeCcTBO IpHeMa KOMIUIEKTa JOKYMEHTOB Yy 3asBUTEIS, B CIIy4ae, €CJIM HECOOTBETCTBHE
IIPEJICTABICHHBIX JOKYMEHTOB, YKa3aHHbIX B HACTOSIIeM AJIMHUHHCTPATUBHOM pETJIaMEHTE
SBUJIOCh OCHOBAHUEM ISl OTKa3a 3asiBUTENIO B IIPEAOCTABIEHUN FOCYJApCTBEHHOMN YCIYyTH;

CBOEBPEMEHHOCTh MH(POPMHUPOBAaHUS 3asABUTENS O pe3yjibTare IPEAOCTABICHUS
rOCyJapCTBEHHOM YCIyTH.

4.5. Onmneparop Iloprana (cmeumanucter CII6 TYIT  «Cankr-IletepOyprekuit
MH(OPMALIMOHHO-aHAIMTUYECKUI 1LIEHTP») OCYIIECTBISIOT KOHTPOJIb 32 CBOEBPEMEHHOCTHIO
JIOCTaBKM DJJIEKTPOHHBIX 3asBJICHUM Ha aBTOMAaTU3MPOBAHHOE pabouee MECTO CIeLUaInCcTa
opraHa oneKu u nomneunrenbcrsa Mectnoit agmunuctpanuu MO HoBouzmaiinoBcekoe.

[Tepconanbnas OTBETCTBEHHOCTb CIIELIMAIUCTOB CIIo I'VIl
«Cankr-IlerepOyprekuii MH(OPMALIMOHHO-aHATUTUYECKU I LEHTP» 3aKpeIuIsieTCst
B JIOJDKHOCTHBIX MHCTPYKLMSIX B COOTBETCTBUH C TPEOOBAaHUSIMH 3aKOHOIaTENIbCTBA.

Crneunamuctel CII6 T'VII «Canxkt-IletrepOyprekuii  nHGOpMaIOHHO-aHATUTHYECKUN
LEHTP» HECYT OTBETCTBEHHOCTb 3a:

TexHoyiornueckoe odbecneueHue padotsl [loprana;

MIPOBEJICHUE  €XKEJIHEBHOIO  MOHUTOPHUHIA  HE3aKPHITBIX  OPraHOM  OMNEKU H
norneuynrtenbcTBa MectHoit anmunucTpaunn MO HoBousmaiinosckoe oOpatieHuit 3asBuTeneil Ha
[Toprane n HampaBieHHEe cCOOOLIEHUI O HE3aKpHIThIX oOpalleHusx 3asButeneid ['maBe MecTHol
aaMuHuctpaiu MO HoBounsmaiinoBckoe 1mo opuIMaIbHbIM aJpecaM JIeKTPOHHONW MOYTHI.

V. JocyneOHblii (BHecyaeOHBbIH) NOPSAAOK 0052 10BAHNUS PellleHUI U AeiicTBHUIi
(0e3neiicrBust) MectHoit agxmunucrpanun MO HoBousmaiiioBckoe npu npeaocTaBjaeHun
rOCy/1apCTBEHHOM YCJIYTH, 4 TAKKe J0JKHOCTHBIX JIMI H MYHHIHMIAIbHBIX CJIYKALIUX
MectHoit agmunucrtpannu MO HosousmaiisioBckoe

5.1. 3asgBuTenM UMEIOT MPaBO Ha J0CyAeOHOE (BHECY/neOHOE) 00KaIOBaHUE PEUICHUN 1
neiictBuil  (Oe3neiicTBUS), NPUHATHIX (OcyllecTBIseMblx) MecTHOol agmuHHcTpauun MO
HoBousmailioBckoe, B XoOJe MNPeAOCTaBICHHUs] TOCyAapCTBEHHOM yciuyru. JlocyneOHbIi
(BHecy1eOHBI) MOPSAAOK 00XaloBaHUS HE HMCKIIOYAeT BO3MOXKHOCTh OOXKaJIOBaHUS peIICHUM
U JedcTBuil  (0e3deicTBUs), TNPHUHATHIX (OCYIIECTBISEMBIX) B XOJA€ MPEIOCTABIICHUS
TOCYyIapCTBEHHOW YCIyrd, B cyaeOHOM mopsanake. JlocyneOHbIi (BHeCYneOHBIN) MOPSIOK
00>aloBaHus HE SIBISIETCA U1 3asiBUTENS 003aTEIbHBIM.

5.2. [Ipeamerom nocyneOHOro (BHECYIEOHOT0) 00KATOBAHMSI SIBIISTFOTCSL:

5.2.1. HapymeHne cpoka perucTpaluy 3ampoca 3asBUTENS O MPEIOCTABICHUU
rOCYJapCTBEHHOU YCIYTH;

5.2.2. Hapyuienue cpoka npeaoCcTaBICHHs TOCYJapCTBEHHON yCIIYTH;

5.2.3. TpebGoBanue y 3asBUTENs JAOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMH
npaBoBbIMH akTamMu Poccuiickoit deneparuu, HOpMAaTUBHBIMU TIPABOBBIMH aKTaMH CYOBEKTOB
Poccniickoit ®Penepanyuy, MYHULMNAIBHBIMA IIPAaBOBBIMH aKTaMH Ul IIPEIOCTaBICHUS
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rOCyJapCTBEHHOM YCIYTH;

5.2.4. Ortka3 B mpuemMe JOKYMEHTOB, IIPEIOCTaBICHUE KOTOPBIX IPEAYCMOTPEHO
HOPMAaTUBHBIMU IIpaBOBbIMM akTaMu Poccuiickon ®denepanuu, HOPMAaTUBHBIMHU IIPAaBOBBIMU
aktamMu cyObekToB Poccuiickoit @Denepanuy, MYyHULIUNAIbHBIMA MPABOBBIMU  aKTaMHU
JUTSL TIPEIOCTaBJICHUS TOCYIapCTBEHHOM YCIIYTH Y 3asiBUTEIIS;

5.2.5. OTka3 B MOpeaOCTABICHUHU TOCYJIApCTBEHHOM YCIYTH, €CJIM OCHOBaHUSA OTKa3a
HE MPEAYCMOTPEHBI (peepalIbHBIMU 3aKOHAMU M TIPHHSTHIMU B COOTBETCTBUU C HHUMH WHBIMU
HOPMAaTHBHBIMU TpaBOBbIMH akTaMu Poccuiickoin ®enepanuu, HOPMAaTUBHBIMU IPABOBBIMU
akramu Cankt-IlerepOypra;

5.2.6. 3aTpeboBaHue ¢ 3aBUTEIIS IIPU IIPEIOCTABICHUN TOCYAAPCTBEHHOM YCIIYTH TIJIaThI,
HE IIPEAYyCMOTPEHHOM HOPMAaTUBHBIMU IIpaBOBbIMM akTaMu Poccuiickonn ®Penepaunuu,
HOpMaTUBHBIMHU ITpaBoBbIMU akTamu CankTt-IletepOypra;

5.2.7. Orka3 MectHoil agmunuctpauun MO HoBou3smailioBCKOe, MYHUIMIAIBHOIO
ciayxauiero Mecraoid aamuHuctpauun MO HoBon3MaiiioBCKO€ B MCHPABICHUM JOIMYIIEHHBIX
OMNEYaTOK U OMIMOOK B BBIJAHHBIX B pe3yibTaTe MPEIOCTABICHUS TOCYJAPCTBEHHOM YCIyru
JIOKYMEHTaX, J100 HapylIeHHne YCTAaHOBIEHHOTO CPOKa TAKMX MCIPABIICHUM;

5.3. O6mwme TpeOoBaHUS K MOPSIKY IMOAAYN U PACCMOTPEHUS KOOI,

53.1. Xamoba momaercs B mnHCbMEHHON (opme Ha OyMaXHOM HOCHUTEIE,
B 2JeKTpoHHOH (opme B MectHyro agmuamcTpanuio MO HoousmaiinoBckoe. XKanoOblr Ha
peuenusi, npuHsThie ['naBoit MectHoit ammMunuctpanun MO HoBousmainoBckoe, MoJaTcs B
[TpaButensctBo Cankr-IleTepOypra.

5.3.2. XKanobGa moxkeT OBITH HampaBji€Ha MO IO4YTe, Yepe3 MHOTO(YHKIIMOHATbHBIN
[EHTP, C WCIOIb30BAaHUEM WH(OPMANMOHHO-TEIICKOMMYHHKAITMOHHON ceTn «HTepHETY,
odpunuamsHoro caiita MectHoit aamuHucTpanmu MO HoBou3maillloBcKoe, €IMHOTO IMopTaia
TOCYJApPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT JTUOO PETHOHAJIBHOTO MOpTalia TOCYAapCTBEHHBIX
¥ MYHUIIUTIATBHBIX YCIYT, @ TAK)KEe MOKET OBITh MPUHATA MIPU JTUYHOM MPUEME 3aBUTEISL.

5.3.3. 3agBuTen, uMeEET MpPaBO Ha TNOJIy4YeHHE HHPOpPMAIMKM U JTOKYMEHTOB,
HEOOXOMUMBIX JJii OOOCHOBaHMSI M PAacCMOTpPEHHsS kanoObl (mpeTeH3uu). MecTHas
angmunuctpanus MO HoBousmaitioBckoe, €€ JOMKHOCTHBIC JTUIA, MyHUIIUTIAIBHBIC CITYXKaIue
Mectro#t ammunuctpanmu MO HoBousmaiiioBckoe 00s3aHBI MPEAOCTABUTH 3aSBUTEINIO
BO3MOXKHOCTh ~ O3HaKOMJICHHSI C JOKyYMEHTAaMH M  MaTepuajaMd, HEMOCPEICTBEHHO
3aTparuBalOIIMMHU €T0 MpaBa W CBOOOJBI, €CIM HE HMEETCS YCTAaHOBIEHHBIX (eaeparbHbIM
3aKOHO/IATENIbCTBOM OTPAaHMYCHUM Ha WH(OOPMAIMIO, COJEPXKAIIYIOCS B JTHUX JOKYMEHTax,
Marepuanax. Ilpu >TOM JOKYMEHTHI, paHee TMOJaHHble 3asiBUTEIIMM B MecTHYO
anmuuuctpanuio MO HoBou3MaiiioBCKOe, BBIIAIOTCS MO UX MPOChOE B BUJE BBIMHCOK WU
KOIIH.

5.3.4. XKanoGa nomxHa CoaepKaTh:

HAaUMEHOBAaHHE oOpraHa MecTHoro camoympasienus (MectHas agmuHucTpanus MO
HoBousmaiinosckoe), (GpaMuinioo, uMs, OTYECTBO JAODKHOCTHOTO JIMIA JIMOO MYHHUIHITAIHHOTO
ciayxamero MectHoit aamuHucTpauun MO HoBowusmailloBCKOe, pelIeHUus U JIEHCTBUS
(Oe3nelicTBUE) KOTOPHIX 00KAITYIOTCS;

dbamMunno, UMs, OTYECTBO (MOCIEAHEE - TPU HATUYUU), CBEACHHUS O MECTE KUTEIbCTBA
3asIBUTENS - (PU3UIECKOTO JIUIA MO0 HAMMEHOBAHHE, CBEJACHHUS O MECTE HAXOXKJICHHUS 3aIBUTEIIS
- IOPUAMYECKOTO JHIA, a Takke HoMmep (HoMmepa) KOHTakTHoro TenedoHa, aapec (aapeca)
AJIEKTPOHHOW TOYTHI (ITPY HAJTWYMH) U MOYTOBBIA aJpec, 0 KOTOPBIM JOKEH ObITh HAIpaBlIeH
OTBET 3asBUTEINIO;

cBeieHHsT 00 oOXalyeMbIX peleHusix U jaedctBuax (6e3pelictBun) MecTHoH
anvuaucTparmn MO  HoBousMaiiioBckoe, JOJDKHOCTHOTO JIMIA JMOO MYHUIIUIIAIBHOTO
cayxatiero MectHoit agmuuauctparmua MO HoBounsmaiinoBckoe;

JIOBOJIbI, HA OCHOBAaHUM KOTOPBIX 3afABUTE]b HE COIJIaCeH C  PEIICHHEM
u geiictBueM (OesmeiictBuemM) MectHoit aamuHHcTpanmn MO  HoBoum3smaiinoBckoe,
JOJDKHOCTHOTO JIMIIA JIMOO MYHHUIMIIAIBHOTO ciyxamero MectHol anMuHucTpanun MO
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HoBowmsmaiinoBckoe. 3asiBUTENIEM MOTYT OBITh MPEICTaBICHBI JOKYMEHTHI (TPU HAIHYWH),
MOJITBEP K IAIOIIUE JIOBO/IbI 3asBUTEIS, TMO0 X KOMHH.

5.3.5. XKanoba, nocrynuBiias B MectHyro aamuHucTpanuio MO HoBousmaiiioBckoe,
MOJIEKUT PACCMOTPEHUIO B CIIEYIOIIUE CPOKHU:

B TEUCHHE MATHAATH PA0OYNX AHEH CO JHS PETHCTPALUU JKaT00bl;

B TEUYEHHE MATH pabouyux JHEH CO AHS PErucTpaluy KanoObl B cilydae 00)KaloBaHUs
oTkaza MectHoil aamuHuctpaimu MO HoBousmaitnoBckoe, AOMKHOCTHOTO JIMLA WIIU
MYHULIMTIIATIBHOTO ciyxkamero MectHoil anmuHuctpauun MO HoBou3smailioBckoe B npueme
JOKYMEHTOB y 3asBUTEJIS JTUOO B UCIIPABICHUH JIOMYIIEHHBIX OMEYaTOK M OMMOOK WUJIH B CIydae
00>aloBaHUs HAPYILIEHUS] YCTAHOBJICHHOT'O CPOKa TaKUX MCIIPABICHU;

B MHBIE CPOKM B ClIy4asiX, ycTaHOBJICHHBIX [IpaBurensctBom Poccuiickoi @enepanun.

5.3.6. Ilo pesyapraTaM paccMOTpeHHs kajgoObl MectHas aamuHucTparus MO
HoBou3zmaitnoBCckoe NpUHUMAET OJJHO U3 CIECAYIOILINX PEIICHUM:

yIIOBJIETBOPSIET >Kaino0y, B TOM uucie B (QopMe OTMEHBl MPUHATOrO pPEIICHUs,
UCIpaBlieHUsl OoMylieHHbIX MectHoil aamunuctpauuen MO HoBounsmaiiioBckoe ornedaTox u
OImMOOK B BBIJAHHBIX B pe3yJbTaTe MPEJOCTaBICHUS TOCYIapCTBEHHOW YCIYTM IOKYMEHTax,
BO3BpaTa 3asBUTENI0 JEHEKHBIX CPEJICTB, B3MMaHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMU TNpaBOBbIMH akTaMu Poccuiickoir ®denepainuyu, HOPMAaTUBHBIMU IPABOBBIMU
akTamu cyobpekToB Poccuiickoii @enepanun, a Takxke B MHBIX (popmax;

OTKa3bIBAaeT B YIOBJICTBOPEHUU JKaJIOOBL.

5.3.7. He mno3gHee nHs, CJIEAYIOMIETO 3a JIHEM MPUHATUAS PEIICHUS, 3asBUTEIIO
B NHCbMEHHOH (QoOpME U MO >KEIaHWIO 3asBUTENs B JJICKTPOHHOW ¢dopMe HampaBiseTcs
MOTHUBHUPOBAHHBIN OTBET O PE3yJIbTaTaX PAaCCMOTPEHMS KATOOBbI.

5.3.8. Ilpu paccmoTpeHuM OOpalieHus TOCyJapCTBEHHBIM oOpraHoM, MecTHOI
agmunuctpauen MO HoBon3MaiisioBCKO€ UK JOIKHOCTHBIM JIUIIOM TPaKIaHUH UMEET MPaBo:

3HAKOMUTHCSA C JOKYMEHTaMH M MaTepHuajaMH, KacalolUMHUCS PaCCMOTPEHUS KajloObl,
€CJIM 3TO HE€ 3aTparuBaeT IpaBa, CBOOOJbI U 3aKOHHBIE HHTEPECHl APYTUX JHI[ U €CIH
B YKa3aHHBIX JIOKYMEHTaX M Marepuaigax HE€ COJEp)KaTCsd CBEIECHMS, COCTaBJISIOLINE
rOCy/IapCTBEHHYIO UM UHYIO OXpaHsIeMylo (peiepaibHbIM 3aKOHOM TalHY;

MOJIy4aTh TMHUCHMEHHBIM OTBET MO CYIIECTBY TIOCTaBJICHHBIX B jkajmo0e BOMPOCOB,
YBEIOMJIEHHE O TMepeajpecalii MUCbMEHHOrO0 OOpallleHUs B TOCYJapCTBEHHBIH OpraH, MHOM
OpraH MECTHOT'O CaMOYIIPABIICHUS WU JOJKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPBIX BXOJUT
pelIeHre MOCTaBIEHHBIX B 0OPAILIEHUH BOIIPOCOB;

oOpamarecsi ¢ KajJo00H Ha NPHUHATOE MO OOpAIIEHUIO peIIeHHWEe WIM Ha JAeHCTBHE
(Oe3neiicTBUE) B CBSI3M C PAaCCMOTPEHUEM OOpalieHus B aIMUHUCTPATUBHOM U (WJIK) CyIeOHOM
MOPSIIKE B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepanny;

MPE/CTaBIATh JIONOJHUTENbHbIE JIOKYMEHTBl M MaTepHaibl Jubo oOpamarbes
¢ MpockOOoit 00 UX UCTPeOOBAHUH, B TOM YHCIIE B JIEKTPOHHOH (popme;

oOpataThcs ¢ 3asBJICHUEM O MPEKPAIIEHUH PACCMOTPEHHUS JKaT00bI.

5.3.9. B ciayyae ycTaHOBIEHHS B XOJi¢ WJIM TO pPe3yjibTaTaM PacCMOTPEHHUS KaloObl
NPU3HAKOB COCTaBa aJIMUHUCTPATUBHOTO MPAaBOHAPYLIEHUS WIN NMPECTYIUICHUS, HOJKHOCTHOE
JIMIIO, HAJICJICHHOE TIOJTHOMOYHSMH IO PACCMOTPEHHIO )Kajio0, He3aMeIJIUTEIbHO HaIpaBisieT
UMEIOIIMECS] MaTepHalIbl B OPTaHbl IPOKYPATYPHI.

5.3.10. HcnonuutenbHble oOpraHel rocynapctBeHHod Bnactu Cankrt-IlerepOypra
U JIOJDKHOCTHBIE JIMIA, KOTOPBIM MOXKET OBITh ajjpecoBaHa jkajoba (IpeTeH3us) 3asBUTEN
B TOCYZI€OHOM (BHECYI€OHOM) TTOPSIKE:

B cnydae, ecnu mpeMeToM xanoObl (PETeH3UM) 3asBUTENIS SIBISIFOTCS ACHCTBUS COTPYIHUKA
noapazzeieHus MHOTOQYHKITMOHATLHOTO TIEHTpa, >kaio0Oa (MpeTeH3ws) HampaBisieTCsl B afpec
Anmunnctparyu ['yoepaaropa Cankr-IlerepOypra:

191060, Cmonbhbii, Aagmunauctpanus ['yoepaaropa Cankr-IlerepOypra;

E-mail: ukog@gov.spb.ru;

20


consultantplus://offline/ref=A7177EB91C49EA998A1907EF089A624766763C75ADE3C40969B2633FQ5N0P
consultantplus://offline/ref=A7177EB91C49EA998A1907EF089A62476E773D75A8E0990361EB6F3D57ED884E63FD847A10A3B1E8Q8N4P
mailto:ukog@gov.spb.ru

21

Tenedon: 576-70-42.

B cnyuae, ecnu npeameTom xanoObl (TIPEeTeH3HMK) 3asBUTENS SBISIOTCS JICHCTBHS OnepaTtopa
[Moprana, >xanoba (mpeTeH3ust) HarpasseTcs B anpec Komurera o nHGpopMaTu3ammm U CBSI3H:

191060, CmonbHbIi, KomureT o nH(pOpMaTH3aIium 1 CBS3Y;

E-mail: kis@gov.spb.ru;

Tenedon:576-71-23.

B cnywae, ecim mnpeameroM kanoObl (IpETEH3UH) 3asBUTENA SBISIOTCS JEHCTBUS
MYHULIMOAIBHBIX  cioyKamux  MectHot — aamuuuctpanmu MO HoBou3smaiinoBckoe,
MPEIOCTABIISIONIMX TOCYAPCTBEHHYIO YCIYTy, anoba (MpeTeH3us) MOXKET OBbITh HaIlpaBlieHa
B anapec Komutera no conmansHoi noautuke Cankr-IlerepOypra:

190000, Caukr-IletepOypr, nep. AHTOHEHKO, 1. 6,

ten. (812) 576-24-61, dakc (812) 576-24-60,

aJipec AIEKTPOHHOU TOYThI: KSP@QoV.spb.ru.

Bure-ry6epnarop Cankr-IlerepOypra, Kypupyroluii COOTBETCTBYIOIIYIO OTPACIb:

191060, CmosnbHbIit, CankT-IlerepOypr,

tei. (812) 576-44-80, daxc (812) 576-7955.

VI. Ilepeyenb NpUIIOKEeHMIA:

npunoxenue Ne 1: 650k-cxeMa npe1oCcTaBIeH s TOCyJapCTBEHHOMN YCITyTH;

npuiioxenre Ne 2: nHpopMaIus 0 MECTe HaXOXKICHUS U Tpaduke padOThI, CIIPAaBOYHBIC
tenedoHsl, aapeca ohUIHMAIBHBIX caiiToB MecTHoM ammMuuaucTpanun MO HoBousmaitioBckoe.

npwiokenre No 3: mouToBBIE ajpeca, CIpaBOYHbIE Tele(OHBI U aapeca AIEKTPOHHOU
noutel  CTpyKTypHbIX monpazgenenuii CII6 T'KY  «MHOroQyHKIMOHANBHBI  LIEHTP
MPEIOCTABIICHHS TOCYJAPCTBEHHBIX YCIYT»;

npunoxkenue Ne 4: oOpaselr 3asBI€HUS COBEPIICHHOJIETHETO J1eeCIOCOOHOTO
rpakJaHWHA, O COTJIACHM HA Ha3HAYEHHUE IMMOMOIIHHUKA

npuiokenue Ne 5: oOpaserr 3asBiIeHUs TPpaXKIaHUHA, BEIPA3UBILIETO )KeJIaHUE CTaTh
MTOMOIIIHUKOM COBEPIIEHHOJIETHETO JIEECTIOCOOHOTO TpakIaHHA
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TIPUJIOXKEHHUE Ne 1

K AnMuHHCTpaTHBHOMY periiaMeHTy IO IIpeJocTaBieHHi0 MecTHOH
aIMUHHUCTpanueit MO HoBousmaiinosckoe, OCYLIECTBIISIOLIEN
OTAEIbHBIE TocyAapcTBeHHble monHoMouns Cankr-IlerepOypra 1o
OpTaHM3all W  OCYNICCTBICHHIO JEATCIPHOCTH MO OIEKe U
MONEYUTENILCTBY, HA3HAUEHUIO U BBIJATE JEHEXHBIX CPEACTB Ha
coJiepXxKaHue JeTel, HaXOAAIIMXCs MO ONEKON MM MONEUYUTEeNbCTBOM, U
JICHEXKHBIX CPEJCTB Ha COJEp KaHUE JIeTel, IepelaHHbIX Ha BOCIIUTAHUE B
npueMHble cembd, B Caskr-IleTepOypre, rocyiapCcTBEHHOH YCIYTH 10
Ha3HAUEHUIO  TOMOIIHMKA  COBEPLICHHOJIETHEMY  JI€€CIIOCOOHOMY
rpakJaHUHY, HyXaI0IeMycs B yCTaHOBJICHUU HaJl HUM MTaTpOHaXKa.

BJIOK-CXEMA

3asBUTEIIHh
HaIpaBIICHUE |3asSBJICHUSL
U KOMIUIEKTa | IOKyMEHTOB

MecTHas aIMIHHACTpAITISL
MO Hosousmaiinosckoe

O¢opmieHre 3ampoca depes moprai
TrOCYIapCTBEHHBIX YCIIy
WWWwW.gu.sph.ru

MHoro¢yHKIOHAIbHBINA
LEHTp NPEIOCTaBICHUS
TOCY/apCTBEHHBIX YCIIyT

(manee — MOII)

!

1. Tlpuem 3asiBiiCHHS U KOMIUIEKTa TOKYMEHTOB DopmupoBanHe e
. . < KOMILJICKTA <
ot 3asButeneit u MOL] (B TedeHue qBYX IHEH) - -~ P Hupopmuposanme
JOKYMEHTOB AOKYMEHTOB 3asgBUTENS
3asBUTENS H OT 3asIBUTEIIS 0 pesysIbTaTax
neperaia X TIPeI0CTaBICHHUS
KOMILIIEKTa perucTpanus rocyJapcTBEHHOM
JIOKYMEHTOB yenyru
2. [ToAroToBKa, HAIPABJIEHUE MEKBEIOMCTBEHHBIX SaABUTCIL (ogvH neHb)
3ampOCOB, MOJyIEHUE OTBETOB HA HAX B Mectryto
(B TeyeHME OIHOTO JHS) 4IMIHACTPALIATO
MO
Hosousmaiinosck
oe

(B DJIEKTPOHHOM

BUE - OJIUH
3. IIpuHsATHE PEUICHUsT OPTaHOB OTEKH U JleHb, Ha
nornevnTenbcTBa MecTHOH agmuHuCcTparmu MO 6yMa)I;HBIX
HogousmaiinoBckoe o npe1ocTaBiIeHUN
9 HOCHUTEIISAX TPU
TOCYAapCTBEHHOU ycIIyTr 00 00 0TKa3e B )
MPEJOCTAaBICHIH TOCYIapCTBCHHON YCIYTH

(B mATHamUATH JTHEH)

A

A 4

HudopmupoBanue 3assBUTEINS
o npuHsaToM MecTHol anMuHHCcTpanueit MO
HoBousmaiinosckoe pemeHuu
(B TCUEHUE TPUALIATH JTHEH)
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[NPMJIOXEHUE Ne 2

K AnMuHHCTpaTHBHOMY perilaMeHTy II0 IpeaocTaBieHuio MectHoi aaMuHuEcTpanneii MO HoBom3ManIoOBCKOE, OCYIIECTBISIOMICH —OTICNbHBIC
rocyaapcTBeHHbIe momHoMounst CaHkT-IleTepOypra 1o OopraHmM3alMy M OCYIIECTBICHHUIO JIESTEIFHOCTH IO ONEKE W MONEYHTENBCTBY, HA3HAYCHUIO U
BBIIUIATE ACHEKHBIX CPEICTB HA COACP)KAHHE JETel, HAXOAAMINXCS MOJ] OTIEKOH MM MOIEYUTEILCTBOM, U ICHEKHBIX CPEACTB Ha COAEPKaHUE ICTEH,
NepelaHHBIX HAa BOCTIMTAHUE B MpHEMHbBIE ceMbH, B CaHkT-IletepOypre, rocy1apCTBEHHON yCIIyTH IO Ha3HAYEHHUIO TIOMOIIHIKA COBEPIICHHOJIETHEMY
JIEeCTIOCOOHOMY TPaKIaHUHY, HYKIAIOIEMYCsI B YCTAHOBICHIH HaJl HUM MaTPOHAXKA

CIIpaBO‘IH])Ie TeJIC(l)OHI)l H ajpeca 3HeKTpOHHOﬁ no4Thbl MecTHOM AIMUHUCTPAIUUA MYHHIIMITIAJIBHOI'O 06p330BaHHSI

HoBousmaiisioBckoe
Ilos1HOEe HAUMEHOBAHHE OPraHa Anpec KonTakTHbIE Anpec Anpec caiita KoHTakTHBII PersiamenT npuema | Tenedonbl/pakce/ PersameHT npuema
MECTHOI'0 CaMOYNpPaBJICHHS TesedoHbl, 3JICeKTPOHH O Tesedon/dakc/e- rpax/JaaH riaBoi e-mail rpakaan
(c yxazanuem axc (¢ MOYThI mail rinas MECTHOI OTBETCTBEHHBIX OTBeTCTBEHHbIMHU
N0YTOBOIO HHJEKCA) yYKazaHueM MECTHOM AIMUHUCTPALUH CHenuaJInuCTOB CHenuaJINCTAMHI
K0/1a ropo/ia) aIMHHUCTPALUH MO
MO Hogsousmaiinosckoe
Hosousmaiiiosc
Koe
Cankr-IlerepOypr (812) mo46@mail.ru (812) (812) 375-98-
MecTHasi aTMHHHCTPALHUS Hoeonzmaitnosckuit 370-44-83 WWW.HOBOM3MAaI 370-44-83 BTOpas U 10, Tlonenensauk 14.00-
MYHHIUIATBEHOTO 00pa3oBaHUs p., 1. 85, $.(812) yi.Bapurasckas, 16.30
HoBom3maii10BcKoe k.1, 196247 370-21-01 oBcKoe.p HCTBEPTAA CPEAA | D9 x 3
16.00-18.00 IIATHULA
10.00-13.00




[Tpunoxxenue Ne 3
K AIMUHHCTpAaTUBHOMY pEriIaMEHTY IO MPEJOCTABICHUIO MecTHO#
aJIMUHUCTpaluen MO HoBousmaiinosckoe, OCYILECTBIISIOLIEH
OTHeNnpHBIE TrocyaapcTBeHHBIe momHOMouns Cankr-IlerepOypra mo
OpraHM3allil ¥  OCYIIECTBICHHIO JCATEINHHOCTH II0 OIEKe |
MIOTICYNTEIILCTBY, HA3HAUCHUIO W BHIIDIATE [CHEXKHBIX CpPEACTB Ha
collepXKaHue JeTel, HaXOMSAIIMXCS MO OTIEKOH WIIH TTOTICYUTEIbCTBOM, H
JICHEe)KHBIX CPEICTB Ha COICpIKaHUE IEeTeH, IepeTaHHbIX HAa BOCITUTAHUE B
npuemHble ceMbH, B CaHkT-IletepOypre, rocymapCcTBEHHOH YCIyTH IO
HA3HAUCHHUIO  TOMOIIHHUKA  COBEPIICHHOJIETHEMY  JICECIIOCOOHOMY
TpaXIaHUHY, HYXKIAIONIEMYCs B yCTAHOBJICHUU HAJl HUM MMaTPOHAXKA.

IHOYTOBBIE AIPECA, CIIPABOYHBIE TEJIE®OHbDI
N AAPECA 3JIEKTPOHHOMU NOYTHI PAMOHHBIX

IMOJIPA3IEJEHUI

CAHKT-IETEPBYPI'CKOI'O 'OCYJAPCTBEHHOI'O YUYPEXJEHUA
«MHOTI'O®YHKIIMOHAJIBHBIX HEHTPOB ITPEAOCTABJIEHUSA
I'OCYIJAPCTBEHHLIX YCJIYI»

Haumenosanue Aopec
No . Cnpasounui .
CHPYKMYPHOZ0 Iloumoewtii aopec - TI'paguk pabomer | Inekmponnoiu
n/n i1 meneghon
noopaszoenenus noumol
Cankr-IlerepOypr, ExenneBHo
1 M®I] MockOBCKOTO paiioHa BnaronatHas yi1., T.573-99-30 | ¢9.00 70 21.00
a. 41, nutepa A 0e3 mepepniBa
Cexrop Nel MII Cankr-IlerepOypr, Ha obef.
2 p A - Hosousmaitnosckuii mp.34, | 1. 573-90-10 | Ilpuem u Beigaua | knz@mfcspb.ru
MockoBckoro paiioHa
KopI.2 JIOKyMEHTOB
o . Cankr-IlerepOypr, yiu. OCYLIECTBILIETCS
3 le(ﬁl())?bﬂlimjlﬁnanwmﬁ - KpacHoro TekcTunpmuka, 1. | T. 579-90-00 | ¢ 9.30 no 21.00
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[MPUJIOXEHUE Ne 4
K AJQMUHHCTpaTUBHOMY pETJIaMEHTY TIO TpeAocTaBiIeHUI0 MeCcTHOH
aIMUHHUCTpanueit MO HoBousmaiinosckoe, OCYLIECTBIIAIOILEH

OTAEIbHBIE TocyAapcTBeHHbIe monHoMouns Cankt-IlerepOypra 1o
OpTaHM3alil W  OCYLICCTBICHHIO JEATEIPHOCTH MO OIEKe U
MONEYNTENBCTBY, HA3HAYCHUIO M BBHIJIATE [EHEXHBIX CPEICTB Ha
coJiepXxKaHue JeTel, HaXOAAIIMXCsl O] ONEeKOH MM NMONEeYUTEIbCTBOM, U
JICHEXKHBIX CPEJCTB Ha COJEpIKAHUE JIeTel, NepelaHHbIX Ha BOCIIUTAaHHE B
npueMHble cembd, B Cankr-IleTepOypre, rocyiapCcTBEHHOH YCIYTH 110
HA3HAYECHUI0  I[OMOIIHMKA  COBEPLICHHOJETHEMY  JICECIIOCOOHOMY
rpaxJaHNHY, Hy>KAAIOLEMYCsl B YyCTAaHOBJICHUU HaJl HUM IIaTPOHAXA.

B Mectayro anMuHMCTpanvio MyHUIIMTIIAIBHOTO

3asiBIIEHUE IPUHSITO: .
obOpazoBanus HoBon3zMaitsioBckoe)

(nara) ot O.

U 3apETUCTPUPOBAHO "

0.

o Ne
A I'paxxnancTBo

I[OKyMeHT y,Z[OCTOBepS{IOH_[I/Iﬁ JINYHOCTH (cepm{, HOMep, KEM U Koraa BI)IZ[aH)
Crienanucr:

Agpec MecTa )XUTeIbCTBa (MTPeOBbIBaHMS ), UHJICKC!

TCII.

Anpec 3JIEKTPOHHOM TOYTHI

3ASIBJIEHUE

COBCPHICHHOJICTHETO I[@GCHOCO6HOFO rpaxaaHuvHa,
O COorj1aCM Ha Ha3HAYCHHUEC ITOMOIIHHUKA

A,

(pamuins, UMs1, 0TYECTBO)
10 COCTOSTHUIO 37J0POBbs HE MOT'Y CAMOCTOSITEJIBHO OCYIIECTBIIATh U 3AIIMIIATh CBOU IIpaBa U
UCTIOJIHATB CBOU 00s13aHHOCTH. B cooTBeTcTBUM co cTaTthelt 41 'paxnanckoro Koxekca
Poccutickoit denepanuu npoury Ha3HAYUTh MHE IIOMOITHUKA

(DPHO, nara poxaeHUsI)
JlomoTHUTETFHO MOTY COOOIIUTH O cebe cleayroIIee:
(yxa3biBaeTcs COCTOSHUE 3/I0POBBA,

WHBIC JTOTIOIHUTENbHBIC CBEICHHUS, KOTOPBIC TPAXKIaHHH TOTOB COOOIIHUTE O ceOe)

Cratbs 41 I'paxxnanckoro Koxnekca Poccuiickoit @denepanun MHeE pa3bsCHEHA.
A,
Jaro cornacue Ha 00pabOTKY U UCIOJIb30BAHNE MOMX NIEPCOHANBHBIX JaHHBIX, COJIEPKAIIUXCS B
HACTOSAIIEM 3asBJICHUH U B MIPEJICTABICHHBIX MHOIO JOKYMEHTAaX.

JHara « » 20T [Toanucek 3asBUTENA

O TIpUHATOM peLIEHUH TTPOITY MPOUH(DOPMUPOBATH MUCHMEHHO /yCTHO/ (HY)KHOE TIOTYEPKHYTh)

B MHoro¢gyHKITMOHATFHOM LIEHTPE paiiona Cankr-IleTepOypra
25




26

TIPUJIOKEHUE Ne5
K AIMUHUCTPAaTUBHOMY pETJaMEHTy IO TpemocTaBieHHto MecTHOH
aIMUHHUCTpanueit MO HoBousmaiinosckoe, OCYLIECTBIIAIOILEH

OTAEIbHBIE TocyAapcTBeHHble monHOMouns Cankr-IlerepOypra 1o
OpPTaHM3allil W  OCYLICCTBICHHWIO JESATENPHOCTH 10 ONEKEe W
MONEYNTENBCTBY, HA3HAYCHUIO M BBHIJIATE [EHEXHBIX CPEICTB Ha
coJiepXxKaHue JeTel, HaXOAAIIMXCsl O] ONEeKOH MM NMONEeYUTEIbCTBOM, U
JICHEXKHBIX CPEJCTB Ha COJEp KaHUE JIeTel, IepelaHHbIX Ha BOCIIUTAHUE B
npueMHble cembd, B Cankr-IleTepOypre, rocyiapcTBEHHOH YCIYTH IO
HA3HAYEHUIO  IOMOIIHUKA  COBEPLICHHOJETHEMY  JI€eCIIOCOOHOMY
rpaXkJaHUHY, HyXaI0IIeMycs B yCTAaHOBJICHUU HaJl HUM MTaTpOHaXKa.

B Mectayro agMuHMCTpanvio MyHUIIMTIIAIBHOTO

3asBieHne IIPUHATO! o
O6p&30BaHI/I5[ Hosomn3maiinosckoe

(nara) ot O.

1 3apErUCTPUPOBAHO "

0.

oz Ne
A I'paxxnancTBo

JIOKYMEHT YIOCTOBEPSIFOLIII JIHYHOCTH (CepHsi, HOMEpP, KM M KOTIa BBIIAH)

Croenuanucr:

AJlpec MecTa )XHUTeNIbCTBa (MPEOBbIBAHMS ): HHACKC

TCII.

AJlpec 3JIEKTPOHHOM MOYTHI

3ASIBJIEHUE

TpaxJiaHWHA, BBIPA3UBIICTO KCJIAHUEC CTATh IOMOIIHUKOM
COBCPHICHHOJICTHETO I[CGCHOCO6HOFO rpaxxaaHnHa

A,

(amunusi, ©Ms, OTIECTBO)
MPOITY Ha3HAYUTh MEHS B COOTBETCTBUU co cTaTtheid 41 ['paxnanckoro Kogekca Poccuiickoit
®denepanny MOMOIIHIUKOM COBEPIIIEHHOIETHETO(0M) eecriocoOHOT0(0i) TpaskjaHuHA

(PUO, nata poxIeHUA)
JlomoTHUTETFHO MOTY COOOIIUTH O cebe cleayroIee:

(yKaSLIBaeTCSI COCTOSIHUE 3JOPOBbLS U XapaKkTep

paboThl TpaklaHWHA, HAIMYUE/OTCYTCTBHE CYAUMOCTH)

TpeboBanust nynkra 4 crateu 41 I'paxnanckoro Kogekca Poccuiickoit ®eneparuun 06
0053aTeNTbHOM OCYILECTBICHUH OPTaHOM OIEKH M MOMEYUTENHCTBA KOHTPOJIS 32 UCIOJHEHUEM
MHOM 00s13aHHOCTEN TTOMOIIIHUKA MHE Pa3bsICHEHO.

A,
Jaro cornacue Ha 00pabOTKY U UCIOIB30BAHUE MOMX IIEPCOHANBHBIX JIaHHBIX, COJEPKALINXCS B
HACTOSALLIEM 3asBJICHUU U B IIPEJICTABICHHBIX MHOIO JOKYMEHTAX.

JHara « » 20 r. [Toanuce 3asBUTEINA

O NpUHATOM pelIeHUH MPOILY NPOUH(OPMHUPOBATH MUCHBMEHHO /yCTHO/ (HYKHOE MOTYEPKHYTD)
B MHoro¢yHKITMOHAIIFHOM IIEHTPE paiiona Cankr-IletepOypra
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